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OO0 yTBepXJI€HUU aIMUHUCTPATUBHOTO
periiaMeHTa npeaoCcTaBICHUs
MYHULUTAIBHON YCITyTH

« IlpenocrapiieHE )KUJIOTO MOMEIICHUS

0 JIOTOBOPY COLUAJILHOTO HaliMa

Ha TEPPUTOPUU TOPOJICKOTO OKPYTa - TOPOJT
[Mamnu Koctpomckoit obmactm»

B cootBercTBumn ¢ ®enepanbHbiM 3akoHOM OT 27 urojst 2010 roga Ne 210-d3 «O6
OpraHu3allid  TPEJOCTABICHUS TOCYJApPCTBEHHBIX W  MYHMIIMIAIBHBIX  YCIIYI»,
[TocranoBnenunem IlpaBurenbctBa Poccuiickoit deneparuu ot 24 oktsao6ps 2011 roga Ne
861 «O benepanbHbIX rOCyIapCTBEHHBIX UH(OPMAITMOHHBIX CHCTEMAX,
oOecreunBaOMMX MPEJOCTABICHHE B DJJIEKTPOHHOM (opMe TOoCyIapCTBEHHBIX H
MYHHUITUTIATBHBIX YCITyT (OCyIIeCTBICHUE QYHKIIHN)Y,

NOCTAHOB/J/IALO:

1. YTBepauTh agMUHUCTPATHUBHBIA pEriiaMeHT MPEJOCTABICHUS MYyHHIIMITAIbLHON
yeiyru « IIpenoctaBieHue KHIIOr0 MOMENIEHUS M0 J0rOBOPY COLIMAIBHOTO HaiiMa» Ha
TEPPUTOPUH TOPOJCKOro okpyra - ropoa lammu Koctpomckoit o6isacth B HOBOM
penakuuu cornacHo [Ipunosxxenus.

2. CuuTaTh YTpPaTUBIIUM CHIIy TIOCTAHOBJICHHUS aJIMHUHHUCTPALMA TOPOJCKOIrO
okpyra - ropoj ['anmuu Kocrpomckoit oomactu ot 14.02.2014 r. Ne 140, ot 01.10.2014 .
Ne 819, ot 11.04.2016 r.Ne 246.

3. Hacrosiiiee mocTaHOBJ€HHME BCTYMAeT B CHUJIY CO JHS €ro MOANUCAHUS U
MOJUIEKUT OPHUIIMATIBHOMY OITyOJIMKOBAaHUIO.

['maBa ropoackoro okpyra A.B.KapawmpbiiieB



[Ipunoxenue
K [IOCTAHOBJICHUIO aIMUHUCTPALINU

ropoJIckoro okpyra - ropoa I'anmnu Koctpomckont
oT__24 wmad 2023 r. Ne_388

AJIMUHHCTPATUBHBIN PETIAMEHT
IIPEIOCTABJIEHNS] MyHULIMIIAJIBHOU yciyTu «lIpenocraBienue xKumoro
IIOMEIIEHUS [0 I0OTOBOPY COLMAIIBHOTO HAaliMa» HAa TEPPUTOPUU TOPOACKOTO OKpYyra -
ropox 'annu Koctpomckoit o0nactu

[. O0uIue momoKeHus
[IpeameT perynupoBaHuss AJAMUHUCTPATHBHOTO perilaMeHTa

1.1. AIMAHHMCTPATUBHBIA PErJIaMEHT NPEAOCTABICHUS MYHULMNAIBHOU YCIyTH
«[IpenocTaBieHne KUI0ro NOMEEHHs 10 JOTOBOPY COLMAILHOTO HaiiMa» pa3paboTaH B
LIEJISIX MOBBIIICHHS Ka4eCTBA U JTOCTYIHOCTH MPEJOCTABICHUS MYHHUIMIIAIBHOW YCIIyTH,
ONpeJeNsieT CTaHAapT, CPOKM M TOCIEI0BAaTEIbHOCTh JACUCTBUN (aAMUHUCTPATHUBHBIX
IpoLEayp) MPU OCYIIECTBIECHNUN MOJTHOMOYHUH M0 MPEJOCTABICHUE KHIJIOTO MOMEIIEHUS
[0 JOTOBOPY COLHAIBHOTO HaiMa B TOPOJCKOM OKpyre - ropox ['ammu Koctpomckon
obmactu. Hacrosumii AJIMUHUCTPAaTUBHBIM perjaMeHT peryjaupyeT OTHOLICHHS
BO3HUKaromue Ha ocHoBaHuM Koncturynmm Poccuiickonn ®deneparuu, KunuimsHoro
komekca Poccuiickon ®enepanuun, Hanorosoro konmekca Poccuiickon @Penepanuu,
OdenepanibHOoro 3akoHa ot 27 wmiona 2010 1. Ne 210-®3 «O6 opraauzamnuu
IIPEIOCTABIICHUS TOCYAAPCTBEHHBIX U MYHHUIIMITAIBHBIX YCIIYI).

Kpyr 3assurenen

1.2. 3asBUTENSIMU Ha MOITYYEHHE MYHULUNAIBHON YCIYI'H SIBISIOTCA (PU3HUYECKUE
JUIAa - MaJOUMYIIUE M JpYrHe KaTeropuu TpaxkJaH, OIpeleieHHbIE (eaepanbHbIM
3akoHOM, Yyka3zoMm Ilpesupenra Poccuiickoit ®enepanuum uim 3aKOHOM CyOBEKTa
Poccuniickont ®@enepanuy, NOCTABIEHHBIE HA YYET B KaU€CTBE HYKIAIOMIMXCS B KUIBIX
MOMEIICHUX (J1ajiee — 3asiBUTEINb ).

1.3. HMHurepecbl 3adBUTENECH, YKa3aHHbIX B MOyHKTe 1.2 HacToswIEro
AJIMUHUCTPATUBHOTO  perjaMeHTa, MOTryT MpEeJACTaBIATh JHIla, 00Jajaoiue
COOTBETCTBYIOIIMMH IMOJTHOMOYMUSAMU (ajiee — MPEICTABUTED).

TpeGoBanus K MOPSIAKY UH(OOPMHUPOBAHUS 0 MpeAOCTaBICHUN
MYHUITUTIATHHOU YCITYTH

1.4. UudpopmupoBaHue O TOPSAKE MNPEIOCTABICHUS MYHUIUNAIBHOU YCIyTH
OCYILIECTBIISIETCSA:

1) HETOCPEJACTBEHHO NPU JIMYHOM IMpHEME 3asABUTENd B aAJMHHUCTPALIUU
ropojackoro okpyra - ropoa I'anmuu Koctpomckoil obnactu (nanee- YOITHOMOUYECHHBIH



Oprad) WJIA MHOTO(YHKIIMOHAIBHOM IIGHTPE TMPEAOCTABICHUS  TOCYMapCTBEHHBIX
MYHUIUNAIBHBIX YCIYyT (Jajiee — MHOTO()YHKIIMOHATIBHBIN LIEHTP);

2) no TeneoHy YIOTHOMOYEHHOM OpraHe WM MHOTO()YHKIIMOHATLHOM
LIEHTDE;

3) NUCBMEHHO, B TOM YHCIE TIOCPEJICTBOM  DJIEKTPOHHON  TOYTHI,
(bakCUMIIBHON CBS3H;

4) MOCPEJICTBOM Pa3MEIIEHUS B OTKPBITON U JOCTyIHOU (popme nHbopmaruu:

B (heniepasibHOM TOCyAapCTBEHHOM HH(POpMaIMOHHOM cucteme «Eaunbiii mopran
MYHUITUTATBHBIX yenyT (byukumii)» (https:// www.gosuslugi.ru/)

(manee — EIIT'Y);
Ha o(UIMaTBLHOM caiiTe YIOTHOMOUYEHHOTO opraHa https://admgalich.ru

5) MOCPEJICTBOM pa3MelleHuss HUHPopMalMd Ha HUH(QOPMAIMOHHBIX CTEHIAaX
YTOTHOMOYEHHOTO OpTraHa WM MHOTO(QYHKIIMOHAJILHOTO LIEHTPA.

1.5. UadopmupoBaHre OCYIIECTBIISCTCS IO BOTIPOCaM, KaCarOIIHMCS:

croco00OB  MOAayu  3asBIEHUS O  MPEAOCTaBICHHUU MYHHUITUTIATEHOM
YCIIyTH;

anapecoB  YIOJIHOMOYEHHOTO OpraHa ¥ MHOTO(QYHKIIMOHAIBHBIX IIEHTPOB,
oOpailieHue B KOTOpbIE HEOOXOIUMO MAJisi MPEAOCTaBICHHUS MYHUIIMINATBHOW YCIYTH;
CIpaBovYHOM HHGOpMAIHH 0 paboTe YTOTHOMOUYEHHOTO OpraHa (CTPYKTYPHBIX
nojApasaeiacHuil Y moJIHOMOUYEHHOTO OpraHa);

JIOKyMEHTOB, HEOOXOJMMBIX JUIsl TPEAOCTaBICHUS MYHHIIUIAIBHOW YCIyTH W YCIYT,
KOTOpbIE  SIBJISIOTCA HEOOXOAMMBIMM W OOs3aTENbHBIMU IS MPEAOCTaBIICHUSA
MYHHUITUTIATBHOU YCITYTH;

MOPSZIKA ¥ CPOKOB MPEAOCTABICHHSI MyHUITUTATLHON YCIyTH;

MOpSZIKA TIONyYEHHUs] CBEJCHHM O XOJ€ PAacCMOTPEHHS 3asBICHUS O MPEAOCTaBICHUU
MYHUITUTIATHFHOU YCIIYTH M O PE3yJIbTaTaxX MPEeI0CTABICHUS MyHUITUTIATHLHOU YCITYTH;

M0 BOMIPOCAM MPEOCTABIEHUS YCIYT, KOTOPBIE SBISIOTCS HEOOXOIUMBIMH U
00s13aTEIBFHBIMHA TSI IPEIOCTABICHISI MYHHUIIUITAIGHON YCITYTH;

nopsiika  Jocyae0Horo (BHecyaeOHOTo) oOxajoBaHus —JedcTBUM  (Oe3aecTBuUs)
JOJUKHOCTHBIX ~ JIMIl, W TPUHAMAEMBIX HWMH pEHICHUH TIPH  TMPEJOCTABICHHUH
MYHHUITUTIATBHON YCITYTH.

[Tomydenne uHGOpPMAIUH IO BOIIPOCAM MPEIOCTABICHUS MYHUITUTIAIBHON YCIyTH
U yCIIYT, KOTOPBIEC SIBJISIOTCS HEOOXOIUMBIMU W 00s13aTE€IBHBIMH IS MPETOCTABICHHUS
MYHHIIATIAJTFHON YCITYTH OCYIIECTBIsIETCS OECIIaTHO.

1.6. [Ipu yctHOM OOpaienuun 3asButens (JIMYHO WU MO TeledOoHy) AOHKHOCTHOE
TuIo0  YTMOJHOMOYEHHOTO OpraHa, pabOOTHUK MHOTO(YHKIMOHAIBLHOTO  IIEHTpA,
OCYIIECTBIISIONMN KOHCYJIbTUPOBAHUE, MOAPOOHO U B BEXIJIMBOU (KOPPEKTHOM) dopme
uH(popMUpyeT 0OPATUBLIMXCS MO UHTEPECYIOIIMM BOIPOCAM.

OtBer Ha TenedOHHBIH 3BOHOK JODKEH HAYMHATBCA C HWHGPOpPMALUU O
HAMMEHOBAHUU OpraHa, B KOTOPBIM MO3BOHWI 3asBUTEINb, (DaMHUIIMKA, UMEHU, OTYECTBA
(mocnemHee — MPH HATUYMM) U JOJDKHOCTH CIEIUANNCTA, MPUHSBIIETO Tene()OoHHBIN
3BOHOK.

Ecnmu gomxHOCTHOE NTUIT0 YTIOJIHOMOYEHHOTO OpraHa HE MOXKET CaMOCTOSATEIHHO
JaTh OTBET, TeJeOHHBIN 3BOHOK JIOJDKEH OBITh MepeajpecoBaH (IepeBeieH) Ha JPYyroe
JIOJHKHOCTHOE JIMIO MIJIH )K€ OOPAaTUBIIEMYCS JIUILY JTOJKEH OBITh COOOIIeH Tene(OHHBIN
HOMEP, 10 KOTOPOMY MOXHO OYJIET MOTYYUTh HEOOXOIUMYIO HH(POPMAITUIO



Ecnu moaroroBka oTtBera TpeOyeT MPOAOTKUTEIBLHOTO BPEMEHHU, OH Mpejjiaraet
3asBUTEINIO OJIMH U3 CIEAYIOUIMX BAPUAHTOB JaJbHEUIINX JEHCTBUIL:
U3JI0KUTh 00paIlleHNE B TMCbMEHHOH (hopme;

Ha3HAYUTh APYro€ BpeMs Il KOHCYJIbTALUM.

JIOJDKHOCTHOE JIMIO  YTOJHOMOYEHHOTO OpraHa HE BIIPAaBE OCYIIECTBIATH
WHOOPMUPOBAHME, BBIXOJAIIEE 3a pPaMKU CTaHAAPTHBIX MPOLEAYp H  YCIOBUH
MPEIOCTABIEHNAS] MYHUILMNAJIBHOW YCIYTM, W BIHSIONIEE MNPSAMO HIM KOCBEHHO Ha
MIPUHUMAEMOE PEILICHHE.

[IponomxkurensHOCT MHGOPMUPOBAHUS 1O TelePOHY HE JODKHA MpeBbimaTh 10
MUHYT.

NudopmupoBanre oOCyIIECTBIsETCS B COOTBETCTBUUM C TpadukoMm mpuema
IPAXKJIaH.

1.7. Tlo mucbMEHHOMY OOpAIIEHUIO JOJDKHOCTHOE JUIO0 Y TIOJTHOMOYEHHOTO
opraHa, OTBETCTBEHHBII 3a MpPEJOCTaBICHUE MYHHULHUINAIBLHON YCIyrd, MNOAPOOHO B
MUCBMEHHON (OpME pa3biICHSIET TPaXIAaHWHY CBEJCHHS 1O BOIPOCAM, YKa3aHHBIM B
nyHkTe 1.5. HacTosimero AJIMUHUCTPATUBHOIO PETVIAMEHTA B MOPSAKE, YCTAHOBICHHOM
®enepasibHbIiM 3aKkOHOM OT 2 Mast 2006 r. Ne 59-®3 «O mnopsiike paccMOTpPEHHs
oOpamenuii rpaxaan Poccuiickoit @enepanun» (nanee — deaepaibHbii 3akoH Ne 59-
D3).

1.8. Ha EIII'Y pa3memarorcs cBeleHHs, OpeaycMoTpeHHble IlonoxkeHueM o
dbenepanbHON TOCYIapCTBEHHON WHGOPMAIMOHHON cuctemMe «®DeaepanbHblii peecTp
TrOCYJapCTBEHHBIX W  MYHUIMOAIBHBIX  ycayr  (QyHKIUN)»,  YTBEPKICHHBIM
noctaHoBieHueM lIpaBurensctBa Poccuiickoit @enepanuu ot 24 oktsi0ps 2011 roxa

No 861.

Hoctyn k mH(bOpMAIMU O CpPOKax M TOPSAJIKE MPEIOCTABICHUS MYHHUIIUMATHLHON
YCIYTH OCYILECTBIISIETCS 0€3 BBIMOJHEHUS 3asBUTEIEM KaKUX-JIMOO TpeOOBaHUI, B TOM
yuciie 0€3 HCIOIb30BaHUS MPOrPAMMHOTO OOECTeUeHHs, yCTaHOBKa KOTOPOro Ha
TEXHUYECKUE CPEJICTBA 3asBUTENS TPeOYeT 3aKIIOUCHHS JIMIIEH3MOHHOTO WJIM HUHOTO
COTJIAIICHHsI C TIPaBOOOIaIaTe]IeM MPOTrPaMMHOTO oOecrieueHus, MPeayCMaTPUBAIOIIETO
B3MMaHME IUJIAThl, PETUCTPALIMIO WA aBTOPHU3ALMIO 3asBUTENS WU MPEIOCTABICHUE UM
MEePCOHAIBHBIX JIAHHBIX.

1.9. Ha odunmanpHOM caifTe YIOJIHOMOUYEHHOTO OpraHa, Ha CTEHJaX B MecTax
MPEIOCTABICHUS MYHUIIUIIATLHON YCIIYyTH B YCIYT, KOTOPBIE SIBISIOTCS HEOOXOIUMBIMU
U 00s3aTeNbHBIMU  JUJII  TPEJOCTaBICHUS ~ MYHULUNMAIBHOM  YCIyrd, U B
MHOTO()YHKIIMOHATLHOM IIEHTPE pa3MeIIaeTCs Ceaytolas crpaBoyHas HHGOpMAIIHS:

0 MeCTe€ HaxoXJeHus u Tpaduke pabOThl YMOITHOMOYEHHOTO OpraHa M HX
CTPYKTYPHBIX TIOApA3/eICHUHN, OTBETCTBEHHBIX 3a IPEAOCTABICHUE
MYHUIIUTIATBHOW YCIyTH, a Takke MHOTO(QYHKIIMOHAJIBHBIX IICHTPOB; CIPABOYHBIC
Tene(OHBI CTPYKTYPHBIX MOJIpa3iesieHHi Y TOJHOMOYEHHOTO OpraHa, OTBETCTBEHHBIX 3a
MPEeNIOCTaBlIeHUEe MYHUIUMNAIBHOM YCIyrd, B TOM 4HClIe Homep TenedoHa-
aBToMH(popMatopa (Mpu HATUYUK); aapec OPUIIUATIBHOTO CaiiTa, a TaKXe JIEKTPOHHOU
nouThl ¥ (Uu) GopMbI OOpPaTHOM CBSI3U Y TTOJIHOMOYEHHOTO OpraHa B cetu « HTepHeT.

1.10. B 3aimax oxugaHus YOJIHOMOYEHHOTO OpraHa pa3MelaloTcsi HOpMaTUBHbBIC
MIPaBOBbIC AKThI, PETYJHUPYIOIINE MOPSIOK MPEIOCTABICHUS MYHUIUMIIATLHOW YCIYTH, B
TOM 4YHUCJI€ AJIMUHUCTPATHBHBIM pErjJaMeHT, KOTOpble IO TPEOOBAHUIO 3asBUTEIS
MPEAOCTABISIOTCS €MY JJIsl O3HAKOMJICHHS.

1.11. Pasmemienue wmHopMamuu O TOPSAKE MPEAOCTABICHUS MYHUIIMIATLHOMN
yCIyrd Ha MH(OPMALMOHHBIX CTEHAAX B MOMENIEHUH MHOTO(QYHKIIMOHAIBHOTO IIEHTpa



OCYUIECTBJISIETCSI B  COOTBETCTBMM C  COIVIAILIEHWEM,  3aKJIIOUYEHHBIM  MEXKIY
MHOTO(YHKIIMOHAIbHBIM LIEHTPOM U YTIOJIHOMOUYEHHBIM OPraHOM C y4eTOM TpeOOBaHUil
K UH(QOPMUPOBAHUIO, YCTAHOBIEHHBIX AJIMUHUCTPATUBHBIM PETIaMEHTOM.

1.12. Huadopmanuss o0 XoJe pACCMOTPEHHUS 3asABICHUS O TMPEIOCTABICHUU
MYHUIMNAIBHOW YCIYTH M O pe3yJibTaTax MPEAOCTaBICHUS MYHHMIMNAIBHOW YCIyru
MOXXET OBITH TOJIydeHa 3asiBUTENEM (ero MpeACTaBUTEIEeM) B JMYHOM KaOWHETe Ha
EIII'Y, a Takke B COOTBETCTBYIOLIEM CTPYKTYPHOM IOAPA3ACIICHUN Y IOJITHOMOYEHHOIO
opraHa mpu OOpallleHUuU 3asBUTENS JHYHO, MO TeNe(POHY MOCPEICTBOM 3IIEKTPOHHON
MIOYTHI.

II. CtangapT npeaocTaBieHUs MyHULIMIAIbHON yCIIyTH

HanmenoBanne MyHUIIMITAIBHON yCIIYTH

2.1. MynununanbHas yciyra «lIpegoctaBienue )Xuiaoro NoMEeHus: o JOTOBOPY
COIMMAILHOT'O HAaNMa).

HaumeHoBaHMe opraHa rocyapCTBEHHOW BIIACTH, OpraHa MECTHOTO
caMoynpaBieHus (OpraHu3allku), NPe0CTaABISIONIETO

MYHHULUITAIBHYIO YCIIYTY

2.2. MyHununanpHass yciayra NIpEeAOoCTaBISAETCS YIIOJIHOMOYEHHBIM OPraHOM
AJIMUHHCTpaIen ropojickoro okpyra - ropona I'anmnu Koctpomckoit obmactu B mule
oTJe1a rOpoJACKOro X0351MCTBA U HHPPACTPYKTYPbl A AMUHUCTPALIMHA T'OPOJCKOTO OKpYra -
ropoa ['anmuy Koctpomckoii o6macTu

2.3. B nmOpenocraBlieHMM MYHHLMNAIBHOM yCIYTM TNPUHUMAIOT y4acTue:
AJIMUHHCTpanus TOpoJICKOro okpyra — ropox I'amny

[Ipy mnpenocTaBiIeHMM MYHULHNAIBHOW yCIYrd  YIIOJHOMOYEHHBIM OpraH
B3aUMO/ICHCTBYET C:

2.3.1. denepanbHON HAIOrOBOM CIyk00i B YacTU TMOJIYyYECHHUS CBEICHUM U3
EnuHOro rocynapCTBEHHOIO peecTpa 3amuceid aKTOB T'PaKJAHCKOTO COCTOSIHUSL O
POXKJEHUH, O 3aKJIIOYEHUN Opaka; MOJydeHHs CcBeACHU u3 EQMHOro rocy1apcTBEHHOTO
peecTpa IOPHUIMYECKUMX JIML, B CIy4ae TMOJAYU 3asABJICHUS MPEICTABUTEIEM
(FOpUIMYECKUM JIMIOM); MOJy4YeHHUs! cBeACHUI n3 EquHOro rocyaapcTBEHHOro peecrpa
WHJVMBUAYAJbHBIX MpEANPUHUMATENICH, B ClIydae IOJayd 3asBICHUS NPEACTaBUTEIIEM
(MHIMBUAYAJIbHBIM MPEAIPUHUMATEIIEM).

2.3.2. MunuctepctBoM BHYTpeHHUX Jenl Poccuiickoii ®denepanu B YacTH
IIOJIyYEHHsI CBEIACHUW, IMOATBEPKIAIOIINX JEHCTBUTENBHOCTh nacrnopra Poccuiickon
denepanuy 1 MECTO KUTEIbCTBA.

2.3.3. Ilencuonneim @onmom Poccuiickon @Penepanu B 4YaCTH NPOBEPKHU
COOTBETCTBHS (haMUIIbHO-UMEHHOMU IpyTIIibl, 1aThl poxkaenus, CHUJIC.

2.3.4. ®enepanbHOl ChayXObl TOCYIapCTBEHHOM perucTpanuu, KajgacTtpa u
KapTorpadud B YacTH MOJy4YeHUs CBeleHWH u3 EauHOro rocymapcTBEHHOro peecrpa
HEJBMKUMOCTH HA UMEIOIINECS OOBEKTHI HEABUKUMOCTH.

2.4. IIpu npenocTaBIeHN MyHULIUIIAJIBHON YCIYyTH Y TIOJJHOMOYEHHOMY OpPIaHy
3anpeniaeTcsi TpeOoBaTh OT 3asBUTENS OCYILECTBIEHUS JEHCTBUI, B TOM YUCIIE
COTJIaCOBaHMM, HEOOXOUMBIX JUISI TOJTYUYEHUS MyHUIIUTIATLHON YCIYTH U CBA3aHHBIX C



oOpallleHHEeM B MHbIE FOCYJaPCTBEHHBIE OPTraHbl M OPraHU3alMH, 32 UCKIIIOUEHHEM
HOJTyYEHUS YCIIYT, BKJIIOUEHHBIX B [IEPEUEHb YCIYT, KOTOPbIE SIBISIFOTCSI HEOOXOAUMBIMU U
00s13aTeNIbHBIMU TSI PEOCTABICHUS] MyHULIUITAJIbHON YCITYTH.

Onucanue pe3ysbTara MpeAoCTaBlIeHNUsS MyHUIIUIIAIBHON YyCIyTH

2.5. Pe3ynbpTaTomM npeaocTaBiIeHUs MyHULIMIATBHON YCIYTH SIBJISIETCS:

2.5.1. Pemenne o mpeaocTaBICHUH MYHUIIUIAIBHON YCIyTH mo (opMe, COrIacHO
[Tpunoxenuto Ne 1 k HacTosIEMy AJIMUHACTPATUBHOMY PETJIAMEHTY.

2.5.2 IIpoekr JloroBopa COUMAIBHOrO HaiMa JKWJIOTO NOMEUIEHUS, COTJIACHO
[Tpunoxenuto Ne 5 k HacTosIEMYy AJIMUHUCTPATUBHOMY PETJIAMEHTY.

2.5.3. Pemienuie 00 0TKa3e B MPEAOCTABIEHUM MYHHUIMIIAIBHON yCIyTrd 1o (opme,
cornacHo IIpunoxxennro Ne 3 k HacTosIeMy AIMUHUACTPAaTUBHOMY PEIJIAMEHTY.

Cpok npe1oCTaBICHUS MyHUIIUIIAIBHON YCIIYTH, B TOM YHUCIIE C YYETOM
HE0OX0IMMOCTH 0OpaleH!s] B OpraHU3allMK, YYaCTBYIOIINE B MPEIOCTABICHUH
MYHULHANIAIBHOW YCIIyTH, CPOK IIPUOCTAHOBIICHUS IPEAOCTABIECHUS MYHULIMIIATBHON
YCIIYTH, CPOK BblAaud (HanpaBJIeHUs) TOKYMEHTOB, SIBJSIOLIUXCS PE3yJIbTaTOM
IIPEIOCTABJIEHNS] MyHULIMTNIAJIBHOW YCIIYTH

2.6. YNIOJTHOMOYEHHBIM opraH B TedeHUe 25 pabouyux AHEH CO JHS pEerucTparuu
3asBJICHUS] U IOKYMEHTOB, HEOOXOAUMBIX JJIsl TPEAOCTABICHUS MYHULIMTIAIBHON yCIyTH
B YIIOJHOMOUYEHHOM OpraHe, HAIpaBJISIET 3asIBUTENIO CIIOCOOOM YKA3aHHOM B 3asIBJIICHUU
OJIMH U3 PE3YJIbTATOB, YKa3aHHBIX B MMyHKTE 2.5 AIMUHHUCTPATUBHOTO PETJIAMEHTA.

HopmaTtuBHBIE IPABOBBIE aKTHI, PETYIUPYIOLIUE ITPENOCTABICHUE
MYHHIUIIAIBHON YCIYTH

2.8. IlepeyeHbr HOPMATHBHBIX TPABOBBIX AKTOB, PETYJIHPYIONIUX PEIOCTaBICHUE
MYHHIIATIAJTFHONW YCIyTH (C YKa3aHHEM UX PEKBHU3UTOB U HMCTOYHUKOB OQHUIIHAITBHOTO
omyONuKoOBaHUsA), B (emepanbHOM TOCYIapCTBEHHONW WH()OPMAIMOHHONW CHCTEME
«DenepabHBIA PEECTp TOCYAAPCTBEHHBIX M MYHHUIIUMATBHBIX yCIyT (QyHKOHN)» U Ha
EIT'Y.

HcuepnpiBaromuii nepeyeHb JOKYMEHTOB U CBEJEHHM, HEOOXOUMBIX B
COOTBETCTBUM C HOPMATUBHBIMU MPABOBBIMU aKTaMH JJIs1 TPEAOCTABICHUS
MYHULIUTNIATBHON YCIYTH U YCIYT, KOTOPBIE ABIISIOTCS HEOOXOTUMBIMU U
00s13aTeIbHBIMU JJIs1 IPEIOCTABIICHUSI MYHULIUTIATBHON YCITyTH, MOJIEKAIINX
IPEICTABICHUIO 3asIBUTENIEM, CIIOCOOBI MX MOJYyUYEHUS 3asBUTEIIEM, B TOM UHUCIIE B
ANEKTPOHHOM (hopMe, MOPSAOK UX MPEACTABICHHUS

2.9. Ins nostyyeHrss MyHULIUIIAJIbHOM yCIIYTH 3asBUTEIb MPEICTABIISIET:

2.9.1. 3agBieHne o MPeAOCTaBICHUA MYHUIIUITAILHON yCIIYTH 10 popMe, COTIACHO
[Ipunoxenuto Ne 4 x HacTosAmeMy AIMUHUCTPATUBHOMY PEIVIAMEHTY.

B cnyuae nanpasnenus 3asBinenus nocpeactsom EIITY popmupoBanue 3asBieHus
OCYILECTBIISIETCS TIOCPEACTBOM 3amojiHeHus WHTepakTuBHOM ¢dopmbel Ha EIITY 6e3
HEO0OXOIMMOCTHU JOTIOTHUTENBHON MOAU 3asiBICHUS B KaKOU-TnO0 nHOM (hopme.



B 3asBiieHHH TaKXe YKa3bIBA€TCS OJMH U3 CIEIYIOLIUX CIOCOOOB HaIpaBICHUS
pe3yabpTara MpeIoCTAaBICHUS MyHULUTTAIBHOW YCITyTH:
B (hopMe FIEKTPOHHOTO JOKyMeHTa B JInyHOM kaOuuete Ha EINI'Y;

JIOTIOJTHUTEIPHO HAa OyMa)KHOM HOCHUTENIE B BHUJE PACIEYaTaHHOTO JK3EMILIAPA
AJIEKTPOHHOTO JOKYMEHTa B Y TIOJTHOMOYEHHOM OpraHe, MHOTO(YHKITHOHATBHOM
LEHTpE.

2.9.2. IOKyMEHT, yAOCTOBEPSIOIINI JUYHOCTD 3aBUTEIIS, IPEACTABUTEIS.

B cnyuae Hanpasiienus 3asBieHus nocpencrsoM ElIII'Y cBeneHus u3 10KymeHTa,
YAOCTOBEPSIOLIETO  JIMYHOCTh  3asBHUTENS, IPEACTABUTENS, IPOBEPSIOTCA  NpHU
MOATBEPXKICHUU  ydeTHOM 3amuicu B  EjguHoil  cucteme uaAeHTUGUKALIMH U
ayrentudukanuu (nanee — ECUA).

B cnyuyae nanpasnenus 3assieHus nocpeactsoM EIINY cBenenns u3 noKymeHTa,
YAOCTOBEPSIOLIET0  JIMYHOCTh  3asBUTENs, MpeACTaBUTENS  (DOPMHUPYIOTCS  NpHU
MOATBEPXKICHUU  ydeTHOM 3amucu B  EjguHoil  cucteme uaeHTUGUKALIMH U
ayTeHTU(PUKALKUU U3 COCTaBa COOTBETCTBYIOIIMX JAAHHBIX YKA3aHHOW YYETHOM 3alKCH U
MOTYT OBITh MPOBEPEHBI IIyTEM HAMNPABIEHUS 3alpoca C HCIOJIb30BAHUEM CHUCTEMBI
MEKBEJOMCTBEHHOI'O 3JIEKTPOHHOT'O B3aUMOJCHCTBUS.

B cnyuae eciu HOKYMEHT, MOATBEPKAAIOIIANA MOJHOMOYHUS 3asBUTENS BbIJAHO
IOPUIMYECKUM JIMIIOM — JOJDKEH OBbITh MOANHMCAH YCUJIEHHOW KBaJIM(PUKAIIMOHHOM
ANEKTPOHHOMN NOAMKUCHIO YIIOJTHOMOYEHHOTO JIMIA, BBIAABLIIETO JOKYMEHT.

B cnydae ecam TOKyMEHT, NOATBEPKAAIOLINN TOJHOMOYMS 3asABUTENSA BBIIAHO
WHAMBUIYAIbHBIM TpEeANpUHUMATEeNIeM — JODKEH OBITh TOJMUCAaH  YCHIICHHOM
KBTM(PUKAIIMOHHOM 3JIEKTPOHHOM MOAMUCHI0 UHIUBUIYAIBHOTO MPEAITPUHIMATEIS.

B cnyuyae ecniu HOKYMEHT, MOATBEPKAAIOIIANM TMOJHOMOYMS 3asBUTENS BBIJAHO
HOTApUYCOM — JIOJDKEH OBITh MOJNUCAH YCWJICHHOW KBaTU(UKAIMOHHOW AJIEKTPOHHOMN
NOJANKUCHI0 HOTApUyca, B HMHBIX CIydasX — MOAMUCAHHBIA MPOCTON 3JIEKTPOHHOU
MOATHUCHIO.

2.9.3. JIOKyMEHTHI, yJIOCTOBEPAIONIUE JIUYHOCTh YJICHOB CEMbH, NOCTUTrIIMX 14
JIETHETO BO3pacTa.

2.9.4. JloxyMeHTBI, TOATBEPKAAKOLIME POACTBO: CBHUJIETEIIBCTBO O POXKIACHUH,
CBUJIETEJILCTBO O 3aKJIIOYEHUHM Opaka, ClpaBKa O 3aKIIOYEHUU Opaka, CBUIETEIHCTBO O
pacTopeHuu Opaka, CBHUJETEIbCTBA O TOCYAAapCTBEHHOW PpErUCTpallMK  aKTOB
IPaXXJAaHCKOIO COCTOSIHMSI, BBIIAHHBIE KOMIIETEHTHBIMM OpraHaMH HWHOCTPAaHHOIO
roCyAapcTBa U UX HOTApHUAJIBHO YyJAOCTOBEPEHHBIM MEPEBOJ HA PYCCKHM S3BIK - MPU HX
HAJIMYUM, CBUAETENIbCTBA 00 YCHIHOBJICHHH, BBIJIAHHBIE OpraHaMH 3allldCH aKTOB
IPaXIAHCKOTIO COCTOSIHUS WIIM KOHCYJIBCKUMU yupexaeHusmu Poccuiickon dPenepauuu
- IPY UX HaJUYMH, KONUS BCTYNHMBIIETO B 3aKOHHYIO CHJIY PELICHUS COOTBETCTBYIOIIETO
Cyla O MPU3HAHUU TPaXJAHMHA YICHOM CEMbU 3asBUTENSI - MPU HAJIUYUU TaKOTro
pemienusi). CBUIETENbCTBA O NepeMeHe (aMUIIU, UMEHH, OTYeCTBa (IIPU UX HATMYUN).

2.9.5. JIoroBop HaiiMa >KMJIOTO MOMEUIEHHUS - B CITy4ae, €CIIM 3asBUTEb WA YICHBI
CEMbU 3asIBUTENS SBJSIOTCS HAHUMATENSIMU OSKWJIOTO TOMEIICHHsS >KWIoro (oHaa
COLIMATIBHOTO MCIIOJIB30BaHUs 110 JOTOBOPY HaliMa, 3aKJI0OYEHHOIO C OpraHu3aluen.

2.9.6. IlpaBoycTraHaBIMBaOIIME TOKYMEHTBI Ha JKUJIOE IMOMEIIEHHE — B CIydae,
€CIM TPABO 3asABUTEISA WM WICHOB CEMBHM 3asBUTENS HA JKUIOE IIOMEIICHUE HE
3apErucTpUpOBaHO B EIMHOM rocy1apCTBEHHOM PEECTPE HEJABUKUMOCTH.

2.9.7. O06s3aTeNnbCTBO OT 3asSBUTENS U BCEX COBEPIICHHOJIETHUX YJIEHOB CEMbU 00
OCBOOOXJACHUU KHUJIOTO MOMEUICHMSI, MPEIOCTABIEHHOIO0 IO JOTOBOPY COLHUAIBHOIO



HaliMa — B Ciyyae, €ClM IUIAHUPYETCs OCBOOOAMTH 3aHHMAEMOE YKUJIO€ IMOMENIEHUE
IIOCJIE MPEIOCTABIEHUS HOBOTO KUJIOTO ITOMEILEHHUS.

2.9.8. MeauIMHCKOE 3aKJII0UEHUe, TMOATBEp)KIAloiee HATUYUe TKEI0NH (HOpMbI
XPOHUYECKOTO 3a00JIEBaHUs — B CIIy4ae, €CIM 3asBUTEIb CTPAAAeT TSKEIoW (PopMoi
XPOHHYECKOTO 3a00JeBaHUsl WM TPOXKMBAET B KBAapPTHpE, 3aHATOW HECKOJIbKUMHU
CEMBbSIMH, €CJIM B COCTaBE CEMbU UMEETCs OOJIbHOM, CTpaJaromuii TsoKenoun (popmoit
XPOHUYECKOTO 3a00JIeBaHUSI.

2.10. 3asBieHMs W TpUlaraéMbele JIOKYMEHTBI, YKa3aHHble B IyHKTe 2.9
HACTOSIIET0  AJMUHUCTPATHUBHOTO  pErjiaMeHTa, HampaBisitoTcs  (MOAAIOTCS) B
VY1OJIHOMOYEHHBI OpPraH B 3JEKTPOHHOW (hopMe MyTeM 3amnojJHEHUs (OopMbI 3ampoca
gyepe3 JudHbI kabunet Ha EINTY.

UcuepnbiBaroniuii mepevyeHb JIOKYMEHTOB M CBEJCHUN, HEOOXOIUMBIX B
COOTBETCTBMM C HOPMAaTHMBHBIMH TMPABOBBIMH AKTaMU JJISI OPEAOCTABIICHUS
MYHHULUIIAIBHON  YCIIyT'HM, KOTOPBIE HAXOAATCS B PACHOPSIKEHUHU T'OCYIapCTBEHHBIX
OpraHoB, OPraHOB MECTHOTO CaMOYNPABJICHHS W WHBIX OPraHOB, YYAaCTBYIOIIUX B
MPEAOCTABIEHUN FOCYIaPCTBEHHBIX WM MYHULIMIATBHBIX YCIYT

2.11. IlepeueHb IOKYMEHTOB U CBEIICHHM, HEOOXOJAMMBIX B COOTBETCTBHUU C
HOPMATUBHBIMM TPABOBBIMU aKTaMH JUIsl TPEJOCTABICHUS MYHUIMMAIBHOU YCIYTH,
KOTOpBbIE HAaXOJSATCS B PACIOPSHKEHUH TOCYIApCTBEHHBIX OPraHOB, OPraHOB MECTHOTO
CaMOYIIPABJICHUS] U UHBIX OPraHOB, YYaCTBYIOIIMX B MPEJAOCTABICHUU T'OCYIapCTBEHHBIX
WM MYHUIIUMTAIBHBIX YCIIYT B CIydae oOpalieHus:

2.11.1. Csenmenuss u3 EIMHOrO TOCYIapCTBEHHOTO pPEECTpa 3aluCeil aKTOB
IPAKIAHCKOTO COCTOSIHUSI O POXKJICHUH, O 3aKJIFOUCHUU OpaKa;

2.11.2. TIpoBepka COOTBETCTBUSI (PAaMUIILHO-UMEHHOM T'PYMIbl, JAThl POXKIACHUS,
nona u CHUJIC,;

2.11.3. CBenenus, MOATBEPXKAAOIIME AECHCTBUTEIBHOCTh IMACHIOPTa TpakJAaHWHA
Poccuiickon @enepanuuy;

2.11.4. Ceenenus, TOATBEPKIAOIIAE MECTO JKUTEIBCTBA, CBEACHUSIMHU U3 EAnHOrO
rOCyJIapCTBEHHOTO peecTpa HEABMKUMOCTH 00 OOBEKTAaX HEABHKUMOCTH; CBEIACHUSMU
13 EQuHOro rocy1apcTBEHHOTO peecTpa IPUINYECKUX JIUII,

2.11.5. Csenenusa u3 EAuMHOro rocyJIapCTBEHHOTO peecTpa HWHIUBUIYaJIbHBIX
PEANPUHUMATEIIEH.

2.12. Ilpu npenocTaBieHUU MYHUIUIIAIBHOW YCIyTd 3ampeliaeTcss TpeboBaTh OT
3asIBUTEIIA:

2.12.1. IlpeacraBineHusi JOKYMEHTOB M HWH(OpPMAlMM WIM OCYLIECTBICHUS
JNEUCTBUM, MPEICTABICHUE WIM OCYIIECTBICHUE KOTOPBIX HE IPEIyCMOTPEHO
HOPMAaTUBHBIMM IIPABOBBIMH aKTaMH, PETYJIUPYIOUIMMH OTHOLIEHHWs, BO3ZHHUKAIOIIUE B
CBSA3U C IIPEJOCTABICHUEM MYHUIUIIAJIBHON YCIYTH.

2.12.2. IlpencraBieHuss TOKyMEHTOB U MH(QOPMAIMH, KOTOPbIE B COOTBETCTBHUHM C
HOPMAaTHBHBIMH NpaBOBbIMU akTamu Poccuiickoit ®enepanun n KoctpoMckoid obactu,
MyHULMIAIBHBIMA IIPABOBBIMU aKTaMHM aJIMHUHHCTPALMU TOPOJICKOrO0 OKpyra —TOpOJ
['anmu HAXOmATCS B PACHOPSHKEHWH OPraHOB, MPEAOCTABISAIOIIMX MYHULIHNAIBHYIO
yCIIyTy, TOCYJapCTBEHHBIX OpPraHOB, OPraHOB MECTHOI'O CaMOYIpaBJieHUS U (WIN)
ITOABEIOMCTBEHHBIX I'OCYIAPCTBEHHBIM OpPraHaM M OpraHaM MECTHOT'O CaMOYIIPaBJICHHUS



OpraHu3alliii, Yy4YacTBYIOIIMX B MPEJOCTaBICHUM MYHHUIMNAIbHBIX YyCIyT, 3a
HCKJIFOYEHUEM JIOKYMEHTOB, YKa3aHHBIX B 4acTu 6 ctatbu 7 DenepaibHOTO 3aKoHa OT 27
utonss 2010 roma Ne 210-03 «O0 opraHuzauuy MpPeJOCTABICHHUS TOCYAAPCTBEHHBIX U
MYHULIMNAIBHBIX yCIyr» (nanee — @enepanbHblil 3akoH Ne 210-D3).

2.12.3. TlpencraBieHusi OKYMEHTOB M HMH(POPMALMH, OTCYTCTBUE M (WJIN)
HEJOCTOBEPHOCTh KOTOPBIX HE YKa3bIBAJUCh IPU MEPBOHAYAIBHOM OTKa3€ B IPHEME
JIOKYMEHTOB, HEOOXOJUMBIX [JIsi TPEIOCTaBICHUS MYHUUUNAIBHOM YCIyru, Ju00 B
IIPENOCTABICHUN MyHULMIIAIBHON YCIIYTH, 32 UCKIFOUEHUEM CIIEAYIOIINX CIIyYaeB:

U3MEHEeHue TpeOOBaHMM  HOPMATHUBHBIX  IPABOBBIX  AKTOB,  KacalOLIUXCS
MPEIOCTABIECHUS MyHUIIMIAIBHONW YCIIyTH, MOCJE NEPBOHAYAIBHON MOJIayy 3asBJICHUS O
IIPEIOCTABICHUN MYHUIIMIIAIBHON YCIIyTH;

HaJIM4KMe OWMOOK B 3aBJIIEHUHM O MPEJOCTABICHUM MYHULUNAIBHOW YCIYyTH H
JOKyMEHTaX, IOJAHHBIX 3asBUTEJIEM IIOCJIE€ IIEPBOHAYAIBHOIO OTKa3a B IIpUEME
JIOKYMEHTOB, HEOOXOJIMMBIX ISl NPEIOCTaBICHUS MYHUUMNAIBHOW yCIyru, Jaudo B
IIPEIOCTABICHUN MYHUIMIIAIBHOW YCIYTM U HE BKJIIOYEHHBIX B IIPEACTABIICHHBIN paHee
KOMILJIEKT JOKYMEHTOB;

UCTEYEHUE CpOKa ACHCTBUSA JOKYMEHTOB WM HM3MEHEHHE WH(MOpMALUU Mocie
NEPBOHAYAJILHOTO OTKa3a B MPHEME JOKYMEHTOB, HEOOXOJIMMBIX Ul MPEAOCTaBICHUS
MYHUIUNIATBHOW YCIIYTH, IMOO B MPEJOCTABICHUN MYHULIMITAJIbHON YCIIyTH;

BBISIBJICHHE JOKYMEHTAJIbHO MOJATBEP)KIEHHOro (pakTa (MPU3HAKOB) OMIMOOUYHOTrO
WJIM IPOTUBONPABHOrO AeMCTBUS (0€3A€CTBUS) JOHKHOCTHOTO A Y HOJTHOMOYEHHOTO
OpraHa, ciyXaiero, pabOTHMKAa MHOTOQYHKIMOHAJIBHOIO IIEHTpa, pabOTHHUKA
OpraHu3anuu, npeaycMoTpeHHon yacTeio 1.1 cratem 16 denepanbHoro 3axkona Ne 210-
®3, npu nepBOHAYAIBHOM OTKa3€ B IpUEME JIOKYMEHTOB, HEOOXOOUMBIX ISt
MPENOCTABIECHUSI MYHULMIIAJBHON YCIyIH, JIMOO B MPEAOCTAaBICHUHM MYHULUIIAIBHON
YyCIyI'M, O 4Y€M B IIHCBMEHHOM BHJI€ 3a IOJIUCHIO PYKOBOJUTENSA YTOJIHOMOYEHHOTO
oprasa, pyKOBOJMTENSI MHOTO()YHKIIMOHAJIBHOTO [IEHTPa NP IIEPBOHAYAIBHOM OTKAa3€ B
npueMe JOKYMEHTOB, HEOOXOAMMBIX JUIsl MPEJOCTaBICHUS MYHULMIAIBHOM YCIyTH,
aub0 PpYKOBOAMTENS OpraHu3aluu, MpeayCMOTpeHHoW dacthio 1.1 crateu 16
@enepanbHoro 3akoHa Ne 210-D3, yBegomusieTcs 3asBHUTENb, a TaKXKe IPUHOCATCS
M3BUHEHUS 32 JOCTABJICHHbIE HEY100CTBA.

HcuepnpiBaromui nepeueHb OCHOBAHNAN I OTKa3a B IPUEME TOKYMEHTOB,
HEOOXOAUMBIX JUIsl MPEAOCTaBICHHSI MyHULIMIAIBHON YCIyTH

2.13. OcHoBaHMSIMM [ OTKa3a B NPHEME K PACCMOTPEHHIO JIOKYMEHTOB,
HEOOXOUMBIX JUIS MPEAOCTaBICHHUSI MyHULIUIAIBHON YCIIyTH, SBISIOTCA:

2.13.1. 3anpoc O MNpeAOCTaBIEHWHM YCIAYIM IOJAAH B OPraH roCyJIapCTBEHHON
BJIACTH, OPraH MECTHOI'O CaMOYIPABJIEHUS WM OPraHHU3aLHUI0, B IMOJHOMOYHUS KOTOPBIX
HE BXOJIUT IIPENOCTABICHUE YCIIYTH.

2.13.2. HemnonHoe 3amojiHEHHE OO0s3aTeNbHBIX TMoOJeld B (opMe 3ampoca o
MPEAOCTABICHUU YCIYTH (HEJOCTOBEPHOE, HEMPABUIILHOE).

2.13.3. IIpexacraBiieHHE HETIOIHOTO KOMIUIEKTA JIOKYMEHTOB.

2.13.4. IlpexacraBiieHHbIE JOKYMEHTBl YTPAaTUIM CHIy HA MOMEHT OOpalleHHs 3a
yCIyroi (JOKYMEHT, YJIOCTOBEPSIOMIMI JUYHOCTh; JOKYMEHT, YJIOCTOBEPSIOIINI
MOJTHOMOYMSI TIpeJICTaBUTENs 3asBUTENS, B Cllydae OOpalleHHsl 3a NpPeJoCTaBICHUEM
YCIIYTH YKa3aHHBIM JIUIIOM).



2.13.5. IlpencraBineHHbIE MOKYMEHTBI COJIEpPXKAT IOAYUCTKA W HCIPABICHUS
TEKCTa, HE 3aBEPEHHBIC B MOPSAKE, YCTAHOBJICHHOM 3aKOHOIATEIBLCTBOM Poccuiickoit
denepanu.

2.13.6. Ilomaua 3asBIEHUA O MNPENOCTABICHUU YCIYTH W JOKYMEHTOB,
HEOOXOJMMBIX JI MPEAOCTaBICHUS YCIYTH, B 3JIEKTPOHHOW (opme C HapylIeHHEM
YCTaHOBJICHHBIX TPEOOBaHUM.

2.13.7. [IlpencraBieHHble B JJICEKTPOHHOH (OpME JTOKYMEHTHI COJAEpKaT
MOBPEXACHUSA, HAIWYHEe KOTOPHIX HE IMO3BOJIAET B IMOJHOM OO0BEME HCIOJIB30BATh
UH(GOPMAIUIO U CBEACHUS, COJIEpKaIIecs B IOKyMEHTAX JJIsl IPEJOCTaBICHUS YCIyTH.

2.13.8. 3asgBneHue MOJAHO JUIIOM, HE MMEIOIIUM IOJHOMOYHUN MPEJICTABISTh
WHTEPECHI 3AsIBUTEIISL.

HcuepnpiBaronuii nepeyeHb OCHOBAHUM JJIs1 TPUOCTAHOBJIEHUS WU OTKA3
MPEIOCTABIEHUN MYHUILIMTIAJIbHOW YCIIyTH

2.14. OcHOBaHMSIMM JJ1s1 OTKa3a B IPEAOCTABICHUN YCIYTH SIBJISIIOTCS:

2.14.1. JlokymeHTBHl (CBeACHHs), MPEACTABICHHbIC 3asBUTEJIEM, IMPOTHUBOpEYAT
JIOKyMEHTaM (cBenmeHusIM), MOJIyYEHHBIM B paMKax ME>KBEJOMCTBEHHOI'O
B3aUMOJIEUCTBUSL.

2.14.2. TlpencraBieHHbIMU JOKYMEHTAMH M CBEICHUAMHU HE IMOJTBEPXKAACTCS
MPaBo rpakJ;IaHMHA B IPEAOCTABICHUH KUJIOTO TOMEILICHUS.

2.15 OcHoBaHuii AJ1s1 TPUOCTAHOBJIEHUS TTPEIOCTABICHUSI MYHUIIUTIAIBHON yCIYTH
3aKOHOAATENLCTBOM Poccuiickon denepanuu He IPeayCMOTPEHO.

[lepedens ycayr, KOTOpBIE SIBIASIOTCA HEOOXOAMMBIMU U 00513aT€NbHBIMU J1JI5
PEIOCTaBICHUS MyHUIIUNIATBHON YCIYTH, B TOM YUCJIE CBEJCHHS O JJOKYMEHTE
(ITokyMeHTax), BbIJJaBa€MOM (BbIIaBa€MbIX) OPraHU3aALUAMH, YIACTBYIOIIUMH B

MPEIOCTABIEHUN MyHUIIUNIATBHOW YCIYTH

2.16. VYcmyru, HeoOXoawMmble W  00si3aTeNbHBICE JJIs  MPEIOCTABICHUS
MYHHUITUTIATBHOU YCITYTH, OTCYTCTBYIOT.

ITopsanok, pa3Mep U OCHOBAHUS B3UMaHHUs TOCYIAPCTBEHHON ITOLUIUHBI UM NHOU
OIUIATBI, B3UMAEMOM 3a MIPEAOCTABIEHNE MYHULIMIIAIBHON yCIIyTH

2.17. IIpenocraBienue (rocynapcTBEHHOM) MYHULMNAIBHON  yCIyTH
OCYILIECTBIISICTCS OECIIIIATHO.

[Topsaok, pa3Mep 1 OCHOBAaHMS B3UMAaHHMs IUIATHI 3@ IPEAOCTABIEHUE YCIIYT,
KOTOpBIE SBISIOTCSA HEOOXOIUMBIMU U 0053aTEIbHBIMU JJIS1 IPEOCTABICHUS
MYHHUIIMNAIBHOW YCIIYTH, BKIOYask HH(GOPMAIUIO O METOJMKE pacyeTa pa3Mepa TaKou
IJ1aThI

2.18. VYcayru, HeoOxoaumble U 00s3aTENbHBIC JJII  MPEIOCTABIICHHS
MYHHUITUIIAJIBHOMN YCIIYyTH, OTCYTCTBYIOT.



MakcuMaIbHBIA CPOK 0XKUIAHUS B OUEpEU IIPU I10Aa4e 3a1poca o
IIPEAOCTABIEHNN MYHALIMIIATIBHOMN YCIIYTH U IIPYU MOJIYYEHUHN PE3YIIbTATa
[IPEAOCTABICHUS MYHULUIIAIBHON yCIIyT!

2.19. MakcumanbHbli CpOK OXHAAHUA B OYepead IMpU MojJade 3ampoca o
OpPEOCTABICHUN  MYHUIMIAJIBHOM  yCAYyrM M Tpd  TOJYYEHMH  pe3yibTara
NPEIOCTaBICHUS MYHUIUNAIBHOM ycIyrd B  YIOJTHOMOYEHHOM OpraHe WM
MHOTO(YHKIIHOHAIBHOM IIEHTPE COCTaBJSIET He Oojee 15 MUHYT.

CpoOK ¥ OPSIOK PETUCTPALMK 3aIIpoca 3asBUTENS O PEJOCTABICHUH
MYHHUIMNIATBHON YCIIYTH, B TOM YHUCJIE B 3JIEKTPOHHOU popme

2.20. Cpok peructpauuy 3asBJICHHS O NPEIOCTABICHUM MYHULUIAJIBHON YCIyTH
NOJJIekKAT PETUCTPALMK B YTIOJJHOMOUYEHHOM OpraHe B TeueHue 1 paboyero AHs co JHA
NOJyuYeHHUsl 3asBJCHUS M  JIOKYMEHTOB, HEOOXOAMMBIX JUIsI  MPEAOCTaBICHHUS
MYHHULUIAIBHON yCIIyTH.

B cnyuae Hanuums OCHOBaHUM AJisi OTKa3a B MpUEME JOKYMEHTOB, HEOOXOIUMBIX
JUISl TIPENOCTABJIEHUSI MyHULIMIIAIBHOW YCIYyTH, YKa3aHHBIX B IyHKTE 2.13 HacTosmiero
AJIMUHHACTPATUBHOI'O PETJIAMEHTA, Y TOJIHOMOYEHHBI OpPraH He MO3/IHEE CIAEAYIOIIEro 3a
JTHEM TOCTYIUICHUS! 3asBJIEHUS W JOKYMEHTOB, HEOOXOJMMBIX [UIsl MPEAOCTaBICHMS
MYHUIMOAIBHOW  yCIyrd, pabouyero [JHs, HampaBiseT 3asBUTEN0 JHOO ero
NPEACTaBUTENI0 pelIeHue 00 OTKa3e B MpUEME JOKYMEHTOB, HEOOXOJMMBIX JUIs
MPEIOCTaBIICHUS MYHHUIIMITAIGHON yCiIyTH 1o Gopme, npuBeneHHoi B [Ipunoxernnn Ne 2
K HacrosiuieMy AJIMUHUCTPATUBHOMY PETJIAMEHTY.

TpeOoBaHUs K MOMEIIEHUSIM, B KOTOPBIX MPEIOCTABISIETCS
MYHHUIMIIAIbHASA YCIIyra

2.21. MecTononoKeHne aJIMUHUCTPATUBHBIX 3[IaHUM, B KOTOPBIX OCYLIECTBIIAECTCS
MpUEM 3asBJIICHUA W JIOKYMEHTOB, HEOOXOMUMBIX JIJIS MPEAOCTABICHUS MYHUIIUITATIEHON
YCIYTHd, a TaKXe Bbladya pe3yJbTaTOB MPEIOCTABICHUS MYHUUUIIAIBHOW YCIYTH,
JTOJDKHO —o0ecrieuynBaTh ya00CTBO Il TPaKJAaH C TOYKH 3PCHHS TIEIIEXOTHOU
JIOCTYITHOCTH OT OCTaHOBOK OOIIECTBEHHOTO TPAHCIIOPTA.

B cmyuae, eciiu nMeeTcsi BOBMOKHOCTh OpraHU3allii CTOSHKU (TTApKOBKHU) BO3JIE
3MaHus (CTpOEHUs), B KOTOPOM pa3MeIleHO MOMEIIEHUE MpUeMa U BbIJIaYu IOKYMEHTOB,
OpraHU30BBIBACTCS CTOSHKA (MApKOBKA) JUIsl JIMYHOTO aBTOMOOMWJIBHOTO TpaHCIOpPTa
3asiBUTENEH. 3a MOJb30BaHKE CTOSIHKOM (ITApKOBKOM) C 3asBUTEIIEH IJ1aTa HE B3UMAETCS.

JI71s1 MapKOBKHU CIIEIIUATBHBIX aBTOTPAHCIOPTHBIX CPEJACTB MHBAIUIOB HA CTOSHKE
(mapkoBke) Bwiaensercss He meHee 10% wmect (HO HE MeHee OJHOrO MecTa) s
OecruiaTHOM MapKOBKU TPAHCHOPTHBIX CPEACTB, yIpaBiseMbix unBanuaamu I, II rpynm, a
takke wuHBAmMAamu Il rpynmer B mnopsiake, ycraHoBiieHHOM [IpaBurtenscTBOM
Poccuiickoit denepannu, U TPAHCIOPTHBIX CPEACTB, MEPEBO3SAMINX TAKUX WHBAIUIOB U
(wn) nere-uHBAIUIOB.

B nensx oGecrieueHusi GeCnpensTCTBEHHOIO JOCTYIa 3asBUTENCH, B TOM YHCIE
MEPEBUTAIOIINXCSI HA MHBAIMIHBIX KOJISICKAX, BXOJl B 3/laHHE U TIOMEIIEHUS, B KOTOPBIX
MPEJOCTABISCTCS MYHHUIUIIAJIbHAS yCiIyra, OOOpYAYIOTCS MMaHAyCcaMH, IOPYYHSIMH,



TaKTWJIBHBIMHA (KOHTpACTHBIMU) MPEYIPEKIAIAMU 3JIEMEHTaMHU, WHBIMU
CHIEIUAJIbHBIMH TPUCIIOCOOICHUSMH, MO3BOJISIIONIME OOECIICUNTh OeCHpensITCTBEHHBIN
JIOCTYT Y MIEPEIBUKEHNE UHBAJIUIOB, B COOTBETCTBUM C 3aKOHOATEIBLCTBOM Poccuiickoi
denepanyv 0 CONMAIBHOMN 3alIUTE UHBAJIUJIOB.

[lenTtpanbHplii BXOJ B 3JaHHE YIOJHOMOYEHHOTO OpraHa JIOJDKEH OBbITh
o0opyoBaH HHGOPMAIIMOHHON TaOJIWYKOH (BBIBECKOH), cofeprKalieit HGOpMAIIHIO:

HAaMMCEHOBAHME; MECTOHAXO0XKJICHUE U

IOpUJIMYECKUH aJIpec; pekuM paboThl;

rpaduk nmpuema; Homepa TeaedOoHOB s

CIIPaBOK.

ITomenieHusi, B KOTOPBIX MPEIOCTABISCTCS MYHUIMIIAIbHAS YCIIyra, JOJDKHBI
COOTBETCTBOBATh CAHUTAPHO-IIHUIEMUOJIOTUYECKUM MIPaBUIaM U HOPMAaTHUBaM.

[TomemieHust, B KOTOPBIX MPEIOCTABISACTCS MYHUILIMITAIBHAS YCIyTra, OCHAIAKTCS:

MIPOTUBONOXKAPHON CUCTEMOM U CPEICTBAMH MOKAPOTYIICHUS;

CHUCTEMOM OITOBEIIEHHS O BOSHUKHOBEHHMH YPE3BbIYaHON CUTYyalUN;

CpeJCTBaMM OKa3aHUs IEPBOM METUIIMHCKON TOMOIIH; TYaJIETHBIMU

KOMHATaMH IS IIOCETUTEICH.

3an oxumaHus 3asgBUTENICH OOOpPYAYETCS CTYJIbSIMH, CKaMbsIMH, KOJIHUYECTBO
KOTOPBIX OMNpeAesieTcs: UcXoasi u3 (HaKkTUYECKOM HArpy3Ku M BO3MOKHOCTEHM ISl UX
pa3MeIIeHus B IOMEIICHUH, a Tak)Ke HH(POPMAITMOHHBIMU CTEHIaMH.

TekcThl MaTepuanoB, pa3MEIICHHBIX Ha WH(OPMALIMOHHOM CTEHJIE, NeYaTaroTCs
yAOOHBIM JUIsl uTeHHs mpudToM, 6€3 HCTpaBICHUH, C BBIJICIIEHUEM HanOoJiee Ba)KHBIX
MECT MOJTY>XKUPHBIM MIPUPTOM.

Mecra aJ1s1 3an0JHEHHS 3asBJICHUN 000PYAYIOTCS CTYJIbSIMHU, CTOJaMHU (CTOMKaMU),
OJIaHKaMHU 3asBJICHUHN, TUCbMEHHBIMU TPUHAJJICKHOCTSIMHU.

Mecra mnpuema 3asBUTENCH 000pyayrOTCS HMHGOPMAIMOHHBIMU TaOJIMYKaMU
(BBIBECKAMHU) C YKa3aHUEM:

HOMepa KaOWHeTa 1 HauMEHOBAaHUS OT/ICIIA;

(dbaMunuu, IMEHHU U 0TYeCTBA (TIOCTeHEE — MPU HAIMYHWH), TOTKHOCTH
OTBETCTBEHHOIO JIMLA 32 IPUEM JIOKYMEHTOB; Tpaduka

npuemMa 3asBUTENEH.

PaGouee mMecTO Ka)KOro OTBETCTBEHHOI'O JIMIA 332 NPHUEM JOKYMEHTOB, JOJKHO
ObITh 00OpPYAOBAaHO TEPCOHAIBHBIM KOMIIBIOTEPOM C BO3MOYKHOCTBIO JOCTyHa K
HEOOXOMMMBIM ~ MH(MOPMAIMOHHBIM  0a3aM  JaHHBIX, [E€YATAIOIIUM YCTPOHCTBOM
(MpUHTEPOM) U KOMUPYIOIIUM YCTPOMCTBOM.

JIu1o, OTBETCTBEHHOE 3a MpPHUEM JIOKYMEHTOB, JIOJDKHO HUMETh HACTOJBHYIO
Ta0JIMYKy C yKazaHueM (amMwink, UMEHH, OT4YeCTBa (MOCHEIHEE - MPU HAIUYUHU) U
JOJKHOCTH.

[Ipu npenocTaBiIeHUU MYHULIMIAIIBHON yCIIyTH HHBAJIMIAaM 00€CIIeUnBatOTCA:

BO3MOKHOCTb O€CHPENATCTBEHHOT0 JIOCTyIA K O0OBEKTY (3/1aHUI0, TOMEUICHHIO), B
KOTOPOM NPEIOCTABISAETCS MYyHHUIMIAIbHAS YCIyra; BO3MOKHOCTb CaMOCTOSATEIBHOIO
NEPEBIXKEHUS 110 TEPPUTOPHUH, HA KOTOPOM pACIONIONKEHBI 3[aHHUSI U TMOMEIICHUS, B
KOTOPBIX MPEJOCTaBISAETCS MyHULMIIANbHAS YCIIyra, a Takke BXOJa B TaKHE€ OOBEKTHI U
BBIXOJIa U3 HUX, MMOCAJAKU B TPAHCIOPTHOE CPEACTBO U BBICAJKU U3 HETO, B TOM UYHCIE C
UCIIOJIb30BAHUE KPECIAKOJISICKU; CONPOBOXKIAEHUE HWHBAJIUAOB, HMEIOIIMX CTOMKHE
paccTpoicTBa QYHKIIMH 3pEHUS
U CaMOCTOATEIBHOIO NEPEIBMKEHUS; HaJUIeKallee pa3MelleHne OOOpyJOBaHUS MU

HocHTelel nH(popmanuu,



HEOOXOIUMBIX Il o0ecreyeHus: OecnpenaTCTBEHHOro0 JOCTYIa WHBAIUAOB 3AaHUIM U
IIOMELIECHUsM, B KOTOpPBIX IIPEIOCTaBIACTCS MYyHULMNAIbHAsA yciayra, Hu K
MYHUIUNIATBHOW YCIyre ¢ YYETOM OTPaHUYECHHUM MX KU3HEACSITEIbHOCTU; AyOIMpOBaHue
HEO0OXOMMOM JJIsl THBAJIUIOB 3BYKOBOUM U 3pUTEIHHON MHPOPMAIIUHU, & TAKXKE HAJITUCEH,
3HAKOB M WHON TEKCTOBOW W rpaduyeckodl MHPOpMalUM 3HAKAMH, BBINOTHEHHBIMH
pelibe(pHO-TOUEUHBIM mpudprtom  bpaiins; TOITYCK CypIOIlepeBOYMKA U
TU(DIOCYpAOTIEPEBOAUHKA;

JOIyCK COOAKU-IPOBOJAHMUKA IMPU HATUYMU JOKYMEHTA, IMOATBEPXKAAIOIIErO €€
crenuaibHoe O00yueHHe, Ha OOBEKThl (37aHUsA, TOMEIIEHUs), B  KOTOPBIX
IPEAOCTABIAIOTCS MYHULMIAIBHAS  YCIyTW; OKa3aHWe WHBaIMJaM IIOMOIIM B
NPEOJIOJICHUH  0apbepoB, MEIIAIOMIMX MOJYYEHUID HMMH  TOCYJAPCTBEHHBIX U
MYHULUNAIBHBIX YCIYT HApaBHE C IPYTUMU JIMLAMHU.

[Tokazarenu JOCTYMHOCTH M Ka4yeCTBa MyHULIUIIAJIIBHOW YCIyTH

2.22. OCHOBHBIMM NOKA3aTEISIMU JTIOCTYITHOCTH MPEAOCTABIECHNUS MYHULIUIIAIILHON
YCIIYTH SIBJSIIOTCS:
HaJIM4YKeE MOJHOW U MOHATHOW HH(OPMAIIMKU O IOPSAKE, CPOKAX U XOJIe

MPEIOCTABICHUS MYHUIIUNIAIBHON YCIYTH B MH(POPMAIMOHHOTEICKOMMYHHUKAITMOHHBIX
CeTsIX O0IIero mojib30BaHus (B TOM yucie B ceTH «MHTepHeT»), cpeAcTBaX MacCOBOU
uH(bOpMaIu; BO3MOKHOCTb MOJIyUCHHUS 3asiBUTENIEM YBEIOMIIEHUHN O MPE0CTaBICHUN
MyHUIIUNIATBHOU ycinyru ¢ nmoMotibio EINTY; Bo3MOKHOCTE mosydeHus: uHpopMauu o
X0JIe¢ TPEIOCTaBICHUS MYHUIMNAIBHOW YCIYrH, B TOM YHUCJIE C HCIOJIb30BAHUEM
MH(OPMAITMOHHOKOMMYHHUKAITMOHHBIX TEXHOJIOTHH.

2.23. OCHOBHBIMM TIOKa3aTENsIMA KayeCTBA MPEIOCTABICHUS MYHULIMNAIbHOM
YCIIYTH SIBJISIFOTCA:

CBOEBPEMEHHOCTh IMPEAOCTABICHNS MYHHIMIAIBHOM YCIYTM B COOTBETCTBHH CO
CTaHJAPTOM €€ MPENOCTaBJIECHUS, YCTAHOBJIEHHBIM HACTOSIIUM AJIMHUHHCTPATUBHBIM
pErJIaMeHTOM;

MUHHMaJIbHO BO3MOXHOE KOJIMYECTBO B3aUMOJICUCTBUN TPa)KJaHWHA C JTOJKHOCTHBIMU
JUIAMH, YYACTBYIOIIMMU B MPEAOCTABICHUHA MyHUIIUTIATLHOU YCIYTH;

OTCYTCTBHE 00OCHOBAHHBIX *an00 Ha JelcTBUs (0e3/1eCTBUE) COTPYIHUKOB U UX
HEKOPPEKTHOE (HEBHUMATEJIbHOE) OTHOILIECHHUE K 3asBUTENSIM; OTCYTCTBHE HapyLIECHUU

YCTaHOBJIEHHBIX CPOKOB B IIPOLIECCE MPENOCTABICHHUS
MYHHUITUTIATBHOM YCIyTH; OTCYTCTBHUE 3asBJICHUI 00 OCIIapMBAHUM PEIICHUM, JIEWCTBUM
(6e3neiicTBUsl) YTMOTHOMOUYEHHOTO OpraHa, €ro JOKHOCTHBIX JIWIl, HPUHUMAEMbIX
(COBEpIIEHHBIX) TMPU TPEAOCTABICHUU MYHUIMIAIBHOW  yCIyI'H, IO UTOTram
pPacCMOTpPEHHUsT KOTOPBIX BBIHECEHBI pEIIEHHs 00 YJOBJIETBOPEHUU (YACTUYHOM
YAOBIIETBOPEHUH ) TPEOOBAHUH 3asIBUTEIICH.

WNubie TpeboBaHus, B TOM YKCJIE YUYUTHIBAIOLIME OCOOCHHOCTH MPEOCTABICHUS
MYHUITUTIATHBHOM YCIYTH B MHOTO(YHKIIMOHATBHBIX [IEHTPaX,
0COOEHHOCTH MPEJOCTABICHHS] MyHUIIMIAIIBHON YCIIYTH 110 3KCTEPPUTOPUAIIBHOMY
INPUHIUITY U OCOOEHHOCTH MPEIOCTaBICHUS

MYHUIIMTIATBHON YCIIYTH B 3JIEKTPOHHOU popme



2.24. llpenocraBieHWE MYHUUMIIAIBHOW YCIYTM MO JKCTEPPUTOPHUATBHOMY
NPUHLIMITY OCYIIECTBISETCS B 4YacTH 0OecredeHHs BO3MOKHOCTHU MOJaud 3asiBICHUN
nocpeacteoM  EINI'Y  u  momyyeHuss pesyibrara MYyHULUNAJIBHOW — YCIyIM B
MHOTO(YHKIIMOHAIBHOM IIEHTpE.

2.25. 3agBuTensaM oOecredrMBaeTCs BO3MOXKHOCTh IIPEACTABICHUS 3asBIICHHS U
MPUJIaraeMbIX JOKYMEHTOB B (POpME JEKTPOHHBIX JOKYMEHTOB nocpenctsoM EINTY.

B »Tom cnydae 3asgBuTens WIM €ro mnpeacraBurTens apropusyercs Ha EIY
IIOCPEJICTBOM TMOATBEpPkACHHOW ydeTHOM 3amucu B ECHA, 3amonHser 3asBIEHHE O
MPEIOCTABIEHUN MYHHUIMNAIBHOW YCIYTH C MCIOJIb30BAHUEM MHTEPAKTHBHOU (POpPMBI B
JIEKTPOHHOM BUJIE.

3al0JHEHHOE  3asBJICHUE O  MPEJOCTABICHWM  MYHULUIIAIBHOW  yCIIyTH
OTIIPABIISICTCA 3asBUTEJIEM BMECT€ C NPHUKPEIUICHHBIMU 3JEKTPOHHBIMU 00pa3amu
JOKYMEHTOB, HEOOXOIUMBIMHU JJI1 TNPEJOCTABICHUS MYHHUIMNAIBHOM YyCIyrd, B
VYnonHomouensslii oprad. Ilpu aBropmszammu B ECHA 3asBieHne o npeaocTaBieHUN
MYHULUIAIBHOW YCIYTH CUMUTAETCS IOAINMCAHHBIM IIPOCTOM AJIEKTPOHHOM IOANMCHIO
3asIBUTEIISA, IPEACTABUTEINS, YIIOJTHOMOYEHHOTO Ha ITOANMCAHNE 3asBIICHUS.

Pe3ynpTaTel nperoCcTaBiIeHUS] MyHULMIIAIBHON YCIIyTH, YKa3aHHbIE B IyYHKTE 2.5
HACTOSALIEr0  AJIMHHUCTPaTUBHOIO  PETJIAMEHTA,  HAIpPAaBISIIOTCA  3asBUTEIO,
MpeaCcTaBUTENI0 B JuuHbd kaOwHeT Ha EIII'Y B ¢opMe 37IeKTpOHHOTO TOKYMEHTA,
MOATTMCAHHOIO YCUJIEHHOMN KBJIU(PUIIMPOBAHHOM AIEKTPOHHOMN MOAHUCHIO
YIIOJIJHOMOYEHHOI'0  JOJDKHOCTHOI'O JIMIA YIIOJTHOMOYEHHOIO OpraHa B  Ciy4ae
HalpasJeHus 3asBiieHus nocpeacrsoM EINTY.

B caywae HampaBneHus — 3asBieHus — nocpeactsom  EINY  pesymabrar
NPEIOCTAaBICHUSI MYHMIIMIIAJbHOW YCIYI'M Takke MOXXET OBITh BbIJaH 3asBUTENIO Ha
OyMa)KHOM HOCHUTEJE B MHOTO(YHKIMOHAIBHOM IIEHTPE B MOPSAKE, MPEAYCMOTPEHHOM
MyHKTOM 6.4 HacTOSEro AJIMUHUCTPATUBHOTO PETIaMEHTA.

2.26. DNeKTpOHHBIE TOKYMEHTHI MPEJICTABIISIOTCS B CIIEyIONUX GopMarTax:

a) xml - s hopMaM30BaHHBIX JOKYMEHTOB;
0) doc, docx, odt - 1711 TOKYMEHTOB C TEKCTOBBIM COJIEPKAHUEM, HE BKIIOUYAIOIINUM

dbopmyIbl (32 MCKIIOYEHHEM JOKYMEHTOB, YKa3aHHBIX B TOJIMYHKTE "B" HACTOSIIETO
MIyHKTA);

B) xls, xIsx, ods - 711 TOKYMEHTOB, COJIEpKAITUX PACUETHI;

r) pdf, jpg, jpeg - A9 JOKYMEHTOB C TEKCTOBBIM COJEPKAaHUEM, B TOM 4YHUCIE
BKIIOUAKOmMKX GopMmysbl W (Win) Tpaduyeckue H300paKeHHs (3a HCKIOUYEHHUEM
JIOKYMEHTOB, YKa3aHHBIX B MOJNYHKTE "B" HACTOSILIEro MyHKTAa), a TAK)KE JOKYMEHTOB C
rpauueckuM coJiep>KaHreM.

Homyckaercst (HOpMUPOBAHHME HIIEKTPOHHOTO JIOKYMEHTa IyTEM CKaHUPOBAHUS
HEIMOCPEJCTBEHHO C OpHUIMHANIa JOKYMEHTa (MCIOJh30BaHUE KOIMHUM HE JOMyCKaeTcs),
KOTOpOE€ OCYILIECTBISIETCS C COXpPAaHEHHEM OpUEHTAllUd OpUTMHAla JOKyMEHTa B
paspemennu 300 - 500 dpi (macmrad 1:1) ¢ uCTIOTE30BaHUEM CIIEIYIONTUX PEKUMOB:

- «4epHO-0enbIi» (TPU OTCYTCTBHH B JJOKYMEHTE TpaduuecKknx u300pakeHui
u

(W1M) IBETHOTO TEKCTA);

- «OTTEHKHU ceporo» (Ipy HAIMYUH B JOKYMEHTE IpaduuecKux N300paKeHHI,
OTJIMYHBIX OT [[BETHOTO IpauuecKOro u300paxxeHus);

- «UBETHOI» WM «PEXUM TIOJHOW 1Beronepenaun» (IpU HaIUYUU B
JIOKYMEHTE IIBETHBIX IpaQuueckux n300pakeHnuid 1100 IIBETHOTO TEKCTA);



- COXpaHEHHWEM BCEX AayTCHTUYHBIX MPHU3HAKOB MOAJUHHOCTH, a WMEHHO:
rpaduyueckoii MOAMUCH JIUIIA, IeYaTH, YTIIOBOTO ITaMia OJaHKa;

- KOJIM4eCTBO (haiIoB JOJKHO COOTBETCTBOBATH KOJMYECTBY JOKYMEHTOB,
KaXJIbI U3 KOTOPBIX COJIEPIKUT TEKCTOBYIO U (Miu) rpaduueckyro HHGOpMaIIUIO.

DJEeKTpOHHBIE JOKYMEHTHI JOJKHBI 00€CTIeUnBaTh:

- BO3MOXXHOCTh HWJCHTH(QHUIMPOBATH JOKYMEHT H KOJIMYECTBO JIHCTOB B
JIOKYMEHTE;

- JUISL IOKYMEHTOB, COJIepKallluX CTPYKTYPUPOBAHHBIE IO YaCTsM, TJiaBam,
paszmenam (moapasjmeniaM) JaHHBIE W 3aKJIAJKH, OOECIICUMBAIONINE MEPEXOJbl IO
OTJIaBJICHUIO U (WJIM) K COACPKAIIUMCS B TEKCTE€ PUCYHKAM U TaOJIMIIaM.

JIOKyMeHTBI, TOJUIeKallie MpeacTtaBieHuio B ¢opmartax xls, xIsx wumm ods,
bopMHpYIOTCA B BUJI€ OTACIBHOIO 3JIEKTPOHHOIO JOKYMEHTA.

III. Cocras, mocneI0BaTENbHOCTh U CPOKH BBIITOJTHEHHS aIMUHUCTPATUBHBIX
nporeayp (AeicTBuii), TpeOOBaHUS K OPSAKY UX BBITIOJHEHHS, B TOM YHCIIC
OCOOCHHOCTH BBIMOJIHEHHS aIMUHUCTPATUBHBIX MPOLETYP B JIEKTPOHHOU Popme

HcuepnbiBaroniuii nepedeHb aAIMUHUCTPATUBHBIX TPOLETYP

3.1. TlpenocraBieHre MyHUIIMIIAIBLHOM YCIyTd BKIIOYAeT B ce0s Cieayroline
aJMUHUCTPATUBHBIE MPOLIETYPHI:

IPOBEPKA JTOKYMEHTOB M PETUCTPALIUS 3asBICHUS;

MIOJIyYEHUE CBEACHUW ITOCPEICTBOM denepanbHOU rocyaapCTBEHHOM
uH(popMalimoHHOM cucteMbl «EMHas cucTeMa MeXBEJOMCTBEHHOTO JIEKTPOHHOTO
B3auMoJieicTBUs» (nasee — CMOB); paccMoTpeHre TOKYMEHTOB M CBEJICHUI; IPUHSATHE
pelIeHus; Bblava pe3yJibTaTa;

BHECEHUE PE3YJIbTaTa MyHULIMIIAIBHOMN YCIYTH B PEECTP IOPUAUYECKH 3HAUNMBIX

3aIiCEN.

[lepeueHb aAMMHUCTPATUBHBIX NPOUEAYP (ACUCTBUIN) MPU IPETOCTABICHUN
MYHUIIUTIATHBHOM YCIIYTH YCIYT B 3JIEKTPOHHOU (hopme

3.2. Ilpm mnpeaocTaBi€HUH MYHHULIMNAIBHOM YCIYyrd B 3JIEKTPOHHOW Qopme
3asIBUTEITIO 00ECIIEYNBAIOTCS:

noJiyueHre MHGOpMaIMu O MOPSAKE U CPOKAX MPEJOCTABICHHUS MYHULUIAIBHOU

YCIIyTH;

dbopmupoBaHue 3asBICHHUS;

OpyUeM ¢ perucTpanus YIOJIHOMOYEHHBIM OPraHoM 3asiBICHUSI W HHBIX
JIOKYMEHTOB, HEOOXOJAUMBIX JUISI MIPEAOCTABIECHUS MYHULIMIAIBHON YCIYTH; MOJy4YeHHE
pe3ysbTaTa Mpe0CTaBICHNUS] MyHUILIUITAILHON YCITYTH;

NOJIyYEHHE CBEJCHUI O X0JI€ PACCMOTPEHUS 3asIBICHUS;

OCYIIECTBJICHUE  OLEHKM  KadyecTBa MPEOCTaBICHUS MYHHUIIMITAIbHON
YCIIyTH;

nocynedHoe (BHecyieOHOe) 00KaloBaHKEe PEIICHU U 1eicTBUi (Oe3aeiicTBUS)
VY0JIHOMOYEHHOTO Oprana 1ubo aercTBus (0e31eicTBHUE) JOMKHOCTHBIX JIUIL
VY10JIHOMOYEHHOTO OpraHa, IpeI0CTaBISIOIIEr0 MyHUIUIIAIbHYIO YCIYTY, JT100
MYHHUITUTIATBHOTO CITY KAIIeTo.



[Topsinok ocyiiecTBIIEHHUS aIMUHUCTPATUBHBIX MPOLEAYD (IEHCTBUIA) B 3JIEKTPOHHOU
dbopme

3.3. ®opMHUpOBaHUE 3ASIBICHUS.

dopMUpOBaHUE  3aSBICHHUS  OCYLIECTBISECTCS  IMOCPEACTBOM  3alOJIHEHUSA
aneKTpoHHON (dopmbl 3asBiaeHus Ha EII'Y 06e3 HEoOXO0AMMOCTH JOMOJHUTEIBHOU
MoJa4M 3asBJICHUS B KaKOU-THO0 MHOM dopme.

dopmaTHO-JIOTMYECKasi MpoBepka CHOPMUPOBAHHOTO 3asIBJICHUSI OCYIIECTBIISCTCS
MOCTIe 3aMOJIHEHUS 3aABUTEIEM KaXI0T0 U3 MOJIel AMeKTpoHHOU (hopmbl 3asBieHus. [lpu
BBISIBJICHUM HEKOPPEKTHO 3allOJIHCHHOTO TIOJISI  DJIGKTPOHHOW (POpMBI  3asiBJICHUS
3asBUTEIIb YBEAOMIISIETCSI O XapaKTepe BBIABICHHOW OIIMOKH M TOPSAKE €€ yCTpaHCHUs
MOCPEJICTBOM HH(POPMALMOHHOTO COOOIIECHUS HEMOCPEICTBEHHO B JIEKTPOHHOU (opme
3asIBJICHMUSI.

[Tpu dhopMupoBaHUY 3asIBICHUS 3aIBUTEIIO 00CCIICYNBACTCS:

a) BO3MOXKHOCTb KOINHMPOBAHUSI U COXPAHCHHMS 3aABJICHUS U UHBIX JOKYMEHTOB,
YKa3aHHbIX B MyHKTax 2.9 — 2.12 Hacrodmero AJIMUHHCTPATHBHOTO PErJIAMEHTA,
HEOOXOIUMBIX JJISI MPEIOCTABICHUS MYHUIIMTIAIBHON YCIIYTH;

0) BO3MOXHOCTbH TTeUaTy Ha OyMa)KHOM HOCHTEJIE KOIHUH 3JIEKTPOHHOU POpMBbI
3asiBJICHUS,

B) COXpaHEHHE paHee BBEJCHHBIX B AJICKTPOHHYIO (OPMY 3asBICHUS 3HAYCHUH B
000 MOMEHT TIO JKEJIAaHUWIO TT0JIh30BaTelIs, B TOM YHUCJIE TPU BOZHUKHOBEHUHU OIIMOOK
BBOJIa U BO3BpATe JIJIsl MOBTOPHOTO BBOJIa 3HAYEHUI B DJIEKTPOHHYIO (hOpMY 3asBIICHUS;

T') 3al0JTHCHHE TIOJICH JIEKTPOHHOU (hOPMBI 3asBIICHHUS 10 Hadaja BBOJIA CBEIACHHUIMA
3asBUTEJIEM C MCIIOJIb30BaHMEM CBeleHui, pasmenieHHbIx B ECHA, u cBeaeHui,
onyOnukoBanHbIX Ha EIII'Y, B uactu, kacarorieiics ceeeHui, orcyrcrpytomux B ECUA;

1) BOBMOKHOCTb BEPHYThCS Ha JIFO0OH U3 ATAIMOB 3aM0THEHUS dJIEKTPOHHON
dbopMbI 3asBiICHUS O€3 MOTEPH paHee BBEJACHHON HH(popMaIy;

€) BO3MOXHOCTH JiocTyna 3asiButeis Ha EII'Y k paHee 1oJjaHHBIM UM 3asBICHUSIM
B T€UCHUE HE MEHEE OJIHOTO T0JIa, a TAKXKE YaCTHYHO C(HOPMHUPOBAHHBIX 3asBIICHUN — B
TEUCHHUE HE MEHEe 3 MECHIICB.

CdopmupoBaHHOE U TOANMUCAHHOE 3asBJICHHE W MHBIC JOKYMEHTHI, HEOOXOIUMBbIE
JUI. TIPEAOCTABICHUS MYHHUIMIIAIBHON YCIYTH, HAMpaBISIIOTCS B Y TOJTHOMOYEHHBIN
opran nocpeactsom EINT'Y.

3.4. YIOIHOMOYEHHBIN OpraH 00ecIeurnBaeT B CPOK He mo3nHee 1 pabodero JgHS €
MOMeHTa mnojauu 3asBieHus Ha EIII'Y, a B ciydae ero mocTyruieHUs B Hepabouuid uiu
Mpa3IHUYHbBIN JIEHb, — B CIAEAYIOUIUNA 32 HUM TMIePBbIA pabounil 1eHb:

a) mpueM JOKYMEHTOB, HEOOXOIUMBIX [JIsi MPEAOCTABICHUS MYHUIIMIATbHOMN
YCIYTd, W HaMpaBJICHUE 3aABUTEIIO JJICKTPOHHOTO COOOIICHHS O TOCTYILICHUH
3asiBJICHUS,

0) perucTpanuio 3asBJICHUS U HaNpaBJICHUE 3asBUTEIIO YBEJOMJICHUS O
perucTpanuy 3asBiICHUS OO0 00 OTKa3ze B NMpHEME JTOKYMEHTOB, HEOOXOIUMBIX IS
MPEI0CTABICHUS] MyHUIIMTIATLHOU YCITYTH.

3.5. DneKTpOHHOE 3asBJICHUE CTAHOBUTCS AOCTYIHBIM ISl JIOJKHOCTHOTO JIMIIA
VY0THOMOUYEHHOTO OpraHa, OTBETCTBEHHOIO 3a MPUEM M PETUCTPALIUIO 3asBIICHUS (J1aiee
— OTBETCTBEHHOE JOHKHOCTHOE JIMIO), B TOCYAAPCTBEHHOW MH(POPMAIIMOHHON CHCTEME,



UCIIOIB3YEMON YTIOJHOMOYEHHBIM OpPraHOM JUIsl TNPEIOCTABICHUS MYHULHANIAIBHOU
yeayru (nanee — 'UC).

OTBETCTBEHHOE JOJKHOCTHOE JIULIO:

IIPOBEPSET HAJIMUNE JICKTPOHHBIX 3asBJIeHUH, noctynuBmux ¢ EIITY, ¢
MIEPUOJIOM HE peXe 2 pa3 B ICHB;
paccMaTpHUBAET MOCTYUBIINE 3asIBJICHUS U MPUIIOKEHHBIE 00pa3bl JTOKYMEHTOB
(IOKYyMEHTHI);

IIPOU3BOJMT JIEUCTBUS B COOTBETCTBUHU C IIYHKTOM 3.4 HAcTOSIIEro AAMUHUCTPATUBHOTO
periaMeHTa.

3.6. 3agBUTENIO B KAYECTBE PE3yJIbTaTa MPEAOCTABICHUS MYHUIIMIAIBLHON yCIyrU
o0ecreynBaeTcs BO3MOKHOCTh MOJIYYEHHS TOKYMEHTA:

B dopme IIEKTPOHHOTO JOKYMEHTA, HOJAIKMCAHHOIO YCUWICHHOU
KBTU(PUIIUPOBAHHON AJIEKTPOHHON MOJAMUCHIO YTIOTHOMOYEHHOTO IOKHOCTHOTO JIMIIA
VYT0JIHOMOYEHHOTO OpraHa, HalpaBJIEHHOTO 3asBUTEINO B JU4HbINA KaOuHeT Ha EIN'Y; B
BUJe OyMaXHOro JOKYMEHTa, NOJATBEPKIAIOLIET0 COJAEPKAHUE  DIIEKTPOHHOTO
JIOKyMEHTa, KOTOPBIA  3asgBUTENIb  MOJy4aeT TMpPU  JIMYHOM  OOpalleHuu B
MHOTO()YHKIIMOHAJILHOM LIEHTPE.

3.7. IlomydyeHue MHPOpPMALMK O XOJ€ PACCMOTPEHHUS 3asiBICHUS U O pe3yjbTare
MPEIOCTaBIECHUS MYHUIIMIIAIIBHON YCITyTH POU3BOAUTCA B JINYHOM KaOuHete Ha EIITY,
IpU YCIIOBUM aBTOpPU3ALMU. 3asiBUTENIb MMEET BO3MOXKHOCTh IPOCMATPUBATH CTATYC
AJIIEKTPOHHOTO 3asBJICHUSA, a TaKKe€ MHPOPMALUIO O JANbHEHIIMX NEUCTBUIX B JIUYHOM
KaOWHeTe 10 COOCTBEHHON MHUIIMATUBE, B JTI000€ BpeMs.

[Ipu npenocTaBieHUN MyHULIUIIAIBLHON YCIYTH B 3JIEKTPOHHOU (opMe 3asgBUTEINIO
HaIpaBJISIETC:

a) YBEJIOMJICHHE O NMPUEME U PETUCTPALIUH 3aSBJICHUS U UHBIX TOKYMEHTOB,
HEOOXOAUMBIX JJI MPEJOCTABICHUS MYyHUIUNAIBHOW YCIYTH, COAEpPIKAIIEe CBEIEHUS O
dakte mnpuema 3asgBICHUS U JOKYMEHTOB, HEOOXOJUMBIX I TMPEIOCTABICHUS
MYHUIMOAIBHOW YCIyTH, M Hayaje MpoLeaypbl MNPEJOCTABICHHUS MYHUIUIAIbHOMI
YCIYTd, a TakKe CBEACHUS O JaTeé M BpPEMEHU OKOHYAHUSA MPEIOCTABICHHS
MYHUIMOAIBHOM yCIyrd JUO0 MOTHUBUPOBAHHBIA OTKa3 B TMpPUEME JIOKYMEHTOB,
HEOOXOIMMBIX JIJISl TPEIOCTABICHUS MyHUITUTIATBHOU YCITYTH;

0) yBeJOMJICHHE O pe3yJibTaTaX PacCMOTPEHHS TOKYMEHTOB, HEOOXOIUMBIX IS
MPEAOCTABICHNUS MYHUIUMIIAJBHOW YCIyTH, COJEpXkallee CBEACHUS O NPUHATUH
MTOJIOKUATENIBHOTO PEUIEHNS O MPEIOCTABICHNY MYHHUIIMIIAIBHON YCIYTH U BO3MOKHOCTH
MOJIYYUTh PE3yJIbTAT MPEJOCTABICHHUS] MyHUITUTAIHHOW YCIYTd JTUOO MOTHBHPOBAHHBIN
OTKa3 B IPEAOCTABIEHUN MYHHULIUIIATBHON YCIIyTH.

3.8. OueHka kadyecTBa MPEAOCTABICHUS MYHHUIIUIIAILHON YCIIyTH.

OneHka KadecTBa MPEIOCTABICHUS MYHHMIMIAIBHOW YCIYT'M OCYILECTBIIAETCS B
cooTBeTcTBUM ¢ [IpaBuiiaMM OUEHKM TpaxaaHamMu 3PQGEeKTUBHOCTH JE€ATEIbHOCTH
PYKOBOAMTENEH TEPPUTOPUAIBHBIX OPraHoB (pelepasbHBIX OPraHOB HCIOJHUTEIBHOM
BJACTU (MX CTPYKTYPHBIX MOJpa3JeieHHil) ¢ y4eTOM KayecTBa NpPEIOCTaBICHUS UMU
rOCYJapCTBEHHBIX YCIYI, a TAaK)KE€ NPUMEHEHHs pe3yJIbTATOB YKa3aHHOM OLICHKH Kak
OCHOBaHWA [JIl NPUHATHAS PEMEHWH O JOCPOYHOM MPEKPAIICHUU HCIOJIHEHUS
COOTBETCTBYIOIIMMU  PYKOBOAMTEISIMH  CBOMX  JOJDKHOCTHBIX  OOS3aHHOCTEH,
YTBEpXKIAEHHBIMUA mocTaHoBieHueM [IpaButenscTtBa Poccuiickoit ®enepanum ot 12
nexadpst 2012 roma Ne 1284 «O6 omenke rpaxkgaHamMu 3G(HEKTUBHOCTH IESITEIBHOCTH
PYKOBOJUTENEH TEPPUTOPUATBHBIX OPraHoB (eAepalibHbIX OPraHOB MCIOIHUTEIbHON
BJAaCTH (MX  CTPYKTYPHBIX  IOAPA3JEICHUH) H  TEPPUTOPHUAIBHBIX  OpPraHOB



rOCYJJapCTBEHHBIX BHEOIOKETHBIX (DOHJOB (MX PETHMOHAIBHBIX OTIEJECHUM) C YU4eTOM
KadecTBa MPEAOCTABICHUS roCcyJIapCTBEHHBIX YCHYT, pyKOBOAUTENEH
MHOT0(YHKIIMOHATBHBIX IEHTPOB peoCTaBICHUS roCyJIapCTBEHHBIX u
MYHULUNAIBHBIX ~ YCIYr € Y4YE€TOM KayecTBa OpraHu3aldd  [PEJOCTaBICHUS
rOCYJJapCTBEHHBIX M MYHHIIUIAIBHBIX YCIYT, @ TakXe O MPUMEHEHUU pPE3yIbTaTOB
YKa3aHHOMW OIIEHKH KaK OCHOBAHUSA JUIsSl IPUHSTHUS PEIICHU O JIOCPOUYHOM MPEKPAILCHUH
HCIIOJTHEHUSI COOTBETCTBYIOIIUMU PYKOBOJUTEISIMU CBOUX JIOJDKHOCTHBIX
00513aHHOCTE».

3.9. 3asBurento oOecmeurMBAETCS BO3MOXKHOCTh HANpAaBJICHUS KajdoObl Ha
pElIeHHs, TEUCTBUS WU Oe3/eicTBUE YTIOJTHOMOYEHHOTO OpraHa, JOKHOCTHOTO JIMIA
YTOTHOMOUEHHOTO OpraHa JUOO MYHHIMIIAIBLHOTO CIIY>Kalller0 B COOTBETCTBUU CO
cratbeid 11.2 ®enepanbHoro 3akoHa Ne 210-®3 u B mOpsAKe, YCTaHOBICHHOM
nocraHoBiieHueM lIpaButenbcrBa Poccuiickoit @eneparuu ot 20 Hos6ps 2012 roga Ne
1198 «O ¢denepanbHOii rocyaapcTBEHHOW HHGOPMAIIMOHHON CHCTEME, 0OeCcIIeurnBaroen
mporecc  gocyneOHoro, (BHeCyneOHOro) oO0XajdoBaHUS PEIICHWHM U JACHCTBUIMA
(Oe3meiicTBUSs),  COBEPIICHHBIX  MNpPU  MPEAOCTABIEHWHM  TOCYAAPCTBEHHBIX |
MYHULIMTATBHBIX YCIYT.

HOpﬂI[OK HCITPAaBJICHUA TOIYIICHHBIX OIICHATOK 1 OIIIMOOK B
BbIIAHHBIX B PE3YyJIbTATC NPCAOCTABICHUS MYHHHHHaHBHOﬁ YCIYIru 1OKyMCHTAax

3.10. B ciayuae BBISIBI€HUS ONEYAaTOK M OIIMOOK 3asBUTEIb BIPABE OOPATUTHCS B
YOJIHOMOYEHHBI OpraHa C 3asBJICHHEM C IMPUIOKEHUEM JIOKYMEHTOB, YKa3aHHBIX B
NyHKTe 2.9. HacTosA1ero AJMUHUCTPATUBHOTO PETJIAMEHTA.

3.11. OcHoBaHMs OTKa3a B MpUEME 3asBICHUS OO0 HCIPABICHUU OINEYATOK U
OLIMOOK yKa3aHbl B MyHKTE 2.13 HacTosmero AAMUHUCTPATUBHOIO PETJIaMEHTa.

3.12. VcnpaBieHue JOMYIIEHHBIX ONEYaTOK U OMIMOOK B BBIAAHHBIX B PE3YJIbTaTe
NPENOCTABICHUS MYHUIIMNAIBHONW YCIyTH JOKYMEHTAaX OCYLIECTBISETCS B CIEAYIOLIEM
HOpsIKE:

3.13.1. 3asgBuTens mpu OOHAPYKCHUH ONEYATOK M OIMMOOK B JOKyMEHTAaX,
BBIJIaHHBIX B PE3YJIbTaTe MPEAOCTaBICHNUS MyHUIIMIIAIILHON yCIIyTH, 00OpalaeTcs JINYHO B
VY1OJIHOMOYEHHBI OpPraH C 3asBJIEHUEM O HEOOXOJMMOCTH HCHPABIICHUS OMNEYATOK U
OLIMOOK, B KOTOPOM COJAEPIKUTCS YKa3aHHUE Ha UX ONHCAHUE.

3.13.2. YNONHOMOYEHHBI OpraH MpU MOJYYEHUU 3asBICHUS, YKAa3aHHOTO B
noanysakte 3.13.1 mynkTra 3.13 HacTosero noapasena, paccMaTpuBacT HEOOXOAUMOCTh
BHECEHUSI COOTBETCTBYIOIIMX H3MEHEHHH B JOKYMEHTBI, SBISIOLIMECS PE3YyJbTaTOM
[IPEIOCTABIECHUS MyHULUMIIAIBHON YCIIYTH.

3.13.3. YonHOMOYEHHBIN opraH 00ecreyuBaeT yCTPaHEHHE ONeYaToOK U OIIMOOK B
JOKYMEHTaX,  SBIIOIIMXCA  PE3YJbTATOM  NIPENOCTABIEHUS  T'OCYAApCTBEHHOMU
(MyHULIMITAJILHOM) YCITYTH.

3.13.4. Cpok ycTpaHeHHs OMeYaTOK M OIMMOOK HE JIOJDKEH MpEeBbIMaTh 3 (Tpex)
pabouux JHEHN ¢ AaThl pETUCTPAINH 3asBICHUS, YKa3aHHOTO B nmoAmyHkTe 3.13.1 myHKTa
3.13 HacTosero noapasena.

IV. ®opMBI KOHTPOJIS 32 HCIIOJTHEHUEM aIMUHUCTPATUBHOIO PErJIaMEHTa



[Topsinok ocyiiecTBIEHNs TEKYILEro KOHTPOJIS 3a COONIOACHUEM U
WCIIOJTHEHUEM OTBETCTBEHHBIMU JOJKHOCTHBIMU JIMIIAMHU MOJ0KEHUN
peryiaMeHTa U UHBIX HOPMATUBHBIX MIPABOBBIX AKTOB,
YCTaHABJIMBAIOIINUX TPEOOBAHUS K MPETOCTABICHUIO

MYHULIANIAIBHOMN YCIIYTH, 4 TAKKE IPUHATUEM UMH PELICHUN

4.1. Texymuii KOHTPOJb 3a COOJIIOJICHMEM U MCIOJHEHHWEM HACTOSIIETO
AJIMUHUCTPaTUBHOTO  pEIrJIaMEHTa, MHBIX  HOPMATUBHBIX  MPABOBBIX  aKTOB,
YCTaHABJIMBAIOIIUX TPEOOBaHUS K MPEJOCTABICHUIO MYHMIMITAJILHONW  YCIIYTH,
OCYILIECTBJISIETCS. HA TIOCTOSSHHOW OCHOBE JIOJDKHOCTHBIMHM JIMIAMHU A JIMUHUCTpaIUU
(YIOTHOMOYEHHOTO OpraHa), YIMOJHOMOYEHHBIMU Ha OCYIIECTBIEHHWE KOHTPOJA 3a
MPEe0CTaBICHUEM MYHUITUTIATBLHON YCIIyTH.

JIJist TeKyIIero KOHTPOJISI UCIIONIb3YIOTCSL CBEACHUS CITy)KEOHON KOPPECIOHICHIINH,
yCTHas MW TUCbMEHHas WHGOpPMAlUS  CHEUUATUCTOB M JIOJKHOCTHBIX  JIUII
Anmunuctpanuu (YIOoJIHOMOYEHHOTO OpraHa).

Tekyuii KOHTPOJIb OCYIIECTBISETCS IMMyTEM MPOBEACHUS TPOBEPOK:
penieHui o nmpeaocTapieHuu (00 0TKa3e B MPEJOCTABICHUH MYHULIUIIATBLHOMN) YCIYTH;
BBISIBJICHUS U YCTPAHEHUS HAPYUICHUN MPaB rpaxaaH;

PacCMOTPEHUSI, IPUHATUS PEUICHUHN U MOATOTOBKM OTBETOB HA OOpaIEHUS TPaK/IaH,
coJieprKallye *Kaao0bl Ha penieHus, 1eicTBus (0e31eicTBUE) JOIKHOCTHBIX JIHII.

[Topsinok 1 MepuoAMYHOCTH OCYIIECTBICHHS TIAHOBBIX U BHETJIAHOBBIX
MIPOBEPOK MOJHOTHI U KA4€CTBA MPEAOCTABICHUS
MYHUIIUTIAIBHON YCIIYTH, B TOM YHUCJIE MOPSAOK U (POPMBI KOHTPOJIS 32 TIOJTHOTON U
KaueCTBOM MPEAOCTABICHUS MYHUITUTIATLHON YCIYTH

4.2. KOHTpOJIb 32 ITOJTHOTOM M KaYECTBOM IIPEAOCTABICHUS MyHULIUIIAIBHOW YCIyTH
BKJIFOUAET B ce€0s1 IPOBECHHE MJIAHOBBIX U BHEIUIAHOBBIX IIPOBEPOK.

4.3. IIna"noBbie TPOBEPKU OCYIIECTBIISIIOTCS HA OCHOBAHUU T'OJIOBBIX IJIAHOB pabOThI
Y1O0JHOMOYEHHOTO OpraHa, yTBepAaeMbIX PyKOBOJUTENEM Y IOJTHOMOYEHHOTO OpraHa.
[Ipu m1aHOBOM MPOBEPKE MOJHOTHI M KAUECTBA MPEJOCTABICHHUS] MyHULIMITAIBHON YCIIyTH
KOHTPOJIIO TOAJIEXKAT:

cOOJII0/IEHNE CPOKOB MPEJOCTABICHHS MYHUIIMIIAIIBHON YCIIyTH;

coONIOICHHE  TMOJOXEHUM  HAcTOAUWero  AJMUHUCTPATUBHOIO  PErJIaMEHTa;
IPaBUIBHOCTh U OOOCHOBAHHOCThH IPUHATOIO pEUIeHUs 00 OTKa3e B MPEJOCTABICHHUU
MYHUIIUIIAIBHON YCITyTH.

OcHoBaHueEM ISl MPOBEAEHUS BHEIJIAHOBBIX TPOBEPOK SBIISIFOTCS:

HOJy4YE€HUE OT TOCYIAApCTBEHHBIX OPraHOB, OPraHOB MECTHOIO CaMOYIIpaBJICHHUS
uH(pOpMalMM O TMpPEANoJaraéMblX WIM BBISIBICHHBIX HapyUIEHUSX HOPMATUBHBIX
npaBoBbIX akToB Poccuiickoit denepanyy, 1 HOPMATUBHBIX IPABOBBIX aKTOB OPraHOB
MECTHOT'O CaMOYIIPaBJICHUS,

oOpallieHus TpakJlaH ¥ FIOpUINYECKUX JIMIL HAa HApYIIEHUs 3aKOHO/1aTeIbCTBA, B TOM
YKCJIe HAa KAY€CTBO MPEJIOCTABIECHUS MyHUIMIIATBHON YCIYTH.

OTBETCTBEHHOCTD JIOJDKHOCTHBIX JIMIT 32 peleHUs] U IercTBUs (Oe3aeicTBHe),
MpUHUMAaeMbI€ (OCYIIECTBISIEMbIC) UMH B XOJI€ MPEOCTABICHUSI MyHUITUTIATbHON
YCIYTH



4.5. Tlo pe3ynpTaram MPOBEACHHBIX MPOBEPOK B CIIy4dae BBISABJIECHUS HapyIICHUN
MOJIOKEHU HACTOAIIETO AJIMUHUCTPATUBHOTO PErJIaMEeHTa, HOPMATHUBHBIX MPABOBBIX
akToB KocTpomckoii 00;1aCTH OpraHOB MECTHOTO CAMOYIIPABJIEHUsI TOPOJICKOTO OKpyTa -
ropon ['amuuy Koctpomckoit obmactu OCyIIECTBISIETCS] IPUBJICYCHUE BUHOBHBIX JIUI[ K
OTBETCTBEHHOCTH B COOTBETCTBHUU C 3aKOHOAATENBCTBOM Poccuiickon denepanumu.

[lepconanpHasi OTBETCTBEHHOCTb JOJDKHOCTHBIX JIMI[ 3@ NPAaBWIBHOCTh W
CBOEBPEMEHHOCTh MIPUHATHS PEIICHUS O TPeAoCTaBiIeHUH (00 0TKa3e B MPEJOCTABICHUN )
MYHHUIUIIAIBHON YCIYTH 3aKPEIUIIETCA B UX JOJKHOCTHBIX PErIaMEHTaxX B COOTBETCTBUU
¢ TpeOOBaHUSIMH 3aKOHOIaTEJIbCTRA.

TpeboBaHus K MOPAAKY U popMaM KOHTPOJIS 3a MPEOCTaBICHUEM MYHUIUIIATbHON
YCIIYTH, B TOM YHUCJIE CO CTOPOHBI TPaXKJaH, MX 00bEIMHEHUN U OpTaHU3aIHMA

4.6. I'paxnane, ux OOBEIWHEHHS M OpPraHU3aIllMd UMEIOT MPABO OCYIIECTBISATH
KOHTPOJIb 32 MPE0CTABICHUEM MYHUIIUITAIILHON YCIIYTH IMMyTEM MOTy4YeHUs: HHMOpMaIuu
0 XOJ€ MPEIOCTABJICHUS] MYHULIMIIAILHOW YCIYTHM, B TOM YHUCIE O CPOKaxX 3aBEPILICHUS
aIMUHUCTPATUBHBIX NMPOUETYp (IeHCTBU).

I'paxxnane, ux 0oObENMHEHUS M OpPraHM3allUM TaKXKE€ WUMEIOT IPaBO: HAMPABIATH

3aMeYaHus U MPEJJI0KEHUS 10 YJIYUIICHUIO IOCTYITHOCTH U KaueCcTBa
MPEAOCTABICHNUS MYHUIMIIAIIBHOW YCIYyrd; BHOCUTh MPEIJIOKEHUs O Mepax Io
YCTPAHEHUIO HAPYIIEHU HACTOAIIETO AJMUHUCTPATUBHOIO PETJIAMEHTA.

4.7. JIOMAKHOCTHbIE JMIA YIIOJTHOMOYEHHOTO OpraHa NOpPHUHUMAIOT MeEpbl K
MPEKPAIIEHUIO  JIONMYIIEHHBIX  HApyIICHUH, YCTPAaHAKOT TMNPUYUHBI UM YCJIOBHSA,
CHOCOOCTBYIOILINE COBEPILIEHUIO HAPYILIEHUH.

Nudopmanus o pesynapTaTax pacCMOTPEHHUsS 3aMEUYaHUN U MPEJIOKEHUN TpakIaH,
UX OOBEIMHEHWN W OpraHu3aluil JOBOJMUTCS JO CBEACHUS JIMI, HAIPaBUBIIMX OTU
3aMeYaHus U MPEJI0KECHHUS.

V. locyaeOnblii (BHECYA€OHBIN) MOPSAOK 00XKaNTOBAHUS PELICHUHN U 1eUCTBUI
(Oe3neiicTBUS) Oprana, NpeAoCTaBIAIONIEr0 MyHUIIMITAIBHYIO YCIYTY, a TAK)KE UX
JOJHKHOCTHBIX JIUI, MyHHUIIUIATbHBIX
CITyKaIux

5.1. 3asBuUTEnb HMEET MpaBO Ha OOXaJOBaHUE peElIeHUS U (WiIM) AeHCTBUHN
(6e3neticTBus) YIIOJTHOMOYEHHOTO OpraHa, JOJDKHOCTHBIX JIMIT YTIOJJHOMOYEHHOI'O
OpraHa, MYHHUIMNAIBHBIX CIy)XalluX, MHOTO(YHKIIMOHAJIBHOTO IIEHTpa, a TakKke
paboTHHKAa MHOTO(YHKIIMOHAIFHOTO IEHTPA MPH MPEIOCTABICHUU MYHHUIUIAIBHOM

YCIIYTH B JocyZicOHOM (BHECYAeOHOM) TIOpsIKE (1anee — xanooa).

OpraHbl MECTHOTO CaMOYIIpaBJICHUS, OPTaHU3AIUN U YTIOJTHOMOYEHHBIE HA pACCMOTPECHHE
KaJI0OBI JINIIA, KOTOPBIM MOKET OBITh HAIlpaBJICHA KaJl00a 3asIBUTEIIS B JOCYACOHOM
(BHECY1€OHOM) TIOPSIZIKE;

5.2. B mocyne6Hom (BHECyIeOHOM) TOpSAZIKE 3asBUTENH (MPEJCTaBUTEIh) BIIPaBE
oOpatutbcsi € kamoOoil B NHCbMEHHOM (opme Ha OyMaKHOM HOCUTEIE WIH B
AIIEKTPOHHOU (hopme:



B YNOJHOMOYEHHBI OpraH — Ha pemieHue U (unu) gedctBus (Oe3nericTBuUE)
JOJKHOCTHOTO JIMIIA, PYKOBOJUTENS CTPYKTYPHOI'O MOJApa3JeiaeHuss Y IOJIHOMOYEHHOTO
opraHa, Ha pelleHde U JedctBus (Oe3nedcTBHE) YTOJHOMOYEHHOTO Oprasa,
pYKOBOAMTENS YTIOTHOMOUYEHHOTO OpraHa; B BBILIECTOSLINI OpraH Ha peleHue U (1in)
nerctBud  (0e3neicTBUE)  TOJDKHOCTHOTO — JIMLA, PYKOBOIUTENS  CTPYKTYPHOTO
nojpasziefeHuss YIOJHOMOYEHHOTO OpPraHa; K pyKOBOAMTEN0 MHOTO()YHKIIMOHAIBHOTO
LEHTpa — Ha PEILlICHUs U JeHCTBUS
(6e3neiictBue) pabOTHMKA  MHOTO(DYHKIIMOHAJBLHOTO  LIEHTPA, K  yUPEIUTEIIO
MHOTO(QYHKIIMOHAJBHOTO LIEHTpa — Ha peumeHue u jedctBus  (Oe3neiicTBue)
MHOTO(YHKIIMOHATILHOTO LIEHTPA.

B VYnomHomoueHHOM opraHe, MHONO(QYHKIMOHAJIBHOM ILIEHTpPE, Y YUpEIUTEIs
MHOTO(YHKIIMOHAJIBHOTO ILIEHTPa OINPEAENSIOTCS YHNOJHOMOYEHHbIE HAa PacCMOTPEHME
’)KaJ100 JOJDKHOCTHBIE JIMIA.

Crioco6b1 HHGOPMUPOBAHUS 3asIBUTENICH O MOPSIKE MMOJAaYU U PACCMOTPEHHSI JKaio0bl, B
TOM YHCJIE C UCTOJIb30BaHUEM EquHOro moprana rocyAapCcTBEHHBIX U MyHUIIMIATIBHBIX

ycryT (hyHKIHiT)

5.3. Mudopmarust o mopsijike mojadul U pacCMOTPEHHsS KalIoObl pa3MeliaeTcsl Ha
WH(POPMAIIMOHHBIX CTEHJIaX B MeCTaxX IPEeAOCTaBICHUS MYHUIIMNAIBLHON YCIyTH, Ha
caiite YnomanoMmodeHnHnoro oprana, EII'Y, a Takxke npemocraBiseTcss B yCTHOM hopMme 1Mo
tenepoHy u (WiIM) Ha JMYHOM TMpuUeMe JUOO B MNHUCBMEHHOW (opMe MOYTOBBIM
OTMPABJICHUEM 10 aJPECy, YKa3aHHOMY 3asiBUTEJIEM (TIPE/ICTaBUTEIIEM ).

[lepedyeHh HOPMATUBHBIX MMPABOBBIX aKTOB, PETYJIUPYIOIIUX TOPSIOK JOCYIACOHOTO
(BHECY1eOHOTO) 00XKaIOBaHUS IeUCTBHM (Oe3/1eiicTBYS ) U (WIIH) PEIICHHUM, TPUHSATHIX
(OCYIIIECTBIICHHBIX) B X0/JI€ MPEOCTaBICHUS

MYHHUITUTIATBHOU YCITYTH

5.4. Tlopsimok mocynebHoro (BHecyneOHOr0) 00KaJIOBaHUS PEIICHUN M JIeHCTBUI
(Oe3meiicTBUsl) YTOJHOMOYEHHOIO OpraHa, MpelOCTaBJISIOIIEr0 MYHHUIHUIAIbHYIO
YCIYTY, a TaK¥Ke€ €ro JI0KHOCTHBIX JIUIL PETYIUPYETCS:

®denepanbHbIM 3aKOHOM «O0 OpraHM3aIuu MPEOCTaBICHUS TOCYIapCTBEHHBIX U
MYHULIUTAIBHBIX YCIYT»;

nocranoBienueM IIpaBurensctBa Poccuiickoit ®enepauuu ot 20 HosiOps 2012
roga Ne 1198 «O (¢enepanbHOl TroCcyaapcTBEHHON WHGOPMAIIMOHHON CHCTEME,
oOecrnieunBaroNIeii mpoiecc A0CyAeOHOTO (BHECY/I€OHOr0) 00ajoBaHUs PEUICHUN U
nerctBuil (0e31€MCTBUS), COBEPIICHHBIX IPU MPEJOCTABICHUM TOCYAAPCTBEHHBIX W
MYHULIMTAIBHBIX YCIYT».

VI. Oco0eHHOCTH BBINOJHEHUS IMUHUCTPATUBHBIX MTpoLEeyp (AeiCTBUIT) B
MHOTO(YHKIIMOHAJIBHBIX LIEHTPaX MPEeAOCTaBICHHs TOCYAapCTBEHHBIX U MyHHUIIUIIAIbHBIX

yCIIyT

WcuepnbiBaroniuii nepeyeHs aAMUHUCTPATUBHBIX TIpoLeayp (AecTBuil) npu
IPEIOCTAaBICHUN MYHUIIMIIAIBHOMN YCIYTH, BHITOJHAEMBIX MHOTO(YHKIIMOHATBHBIMU
LIEHTpaMu
6.1 MHOTOQYHKITMOHAIBHBIN IIEHTP OCYIIECTBIISACT:



uH(pOpMUpOBaHUE 3asBUTEICH O TMOPSAJIKE MPEJOCTABICHUSI MYHUIIUIATBHON
yCIyrd B MHOTOQYHKIMOHAJIBHOM IIEHTPE, MO HWHBIM BOMNpPOCaM, CBS3aHHBIM C
MPEIOCTABICHUEM MYHHUIIMIIAIBHON YCIIYTH, & TAKXKE KOHCYJIbTUPOBAHUE 3AsIBUTENEH O
MOPSJIKE MPEIOCTABICHHS] MYHHUIIUIIAILHON YCIyTH B MHOTO(DYHKITMOHAIEHOM IIEHTPE;

BbIJa4y 3asBUTEII0 PE3yJIbTaTa MPEIOCTABICHUS MYHHUIUIIAJbHOM YCIyTH, Ha
OyMa)XHOM HOCHUTEJe, TMOJTBEPKIAIOIINX COACPKAHUE DJIEKTPOHHBIX JOKYMEHTOB,
HAIMpaBJICHHBIX B MHOTO(QYHKIMOHAIBHBIA IEHTP IO pe3yJbTaTaM MpelOCTaBICHUS
MYHHIMIIAIIBHON YCJIYTH a TaKX€ BbIJa4ya JOKYMEHTOB, BKJIIOYAs COCTABJIICHUE Ha
OyMa)KHOM HOCHTENIE U 3aBEPEHUE BBIITMCOK M3 WHOOPMAIMOHHBIX CHUCTEM OPraHOB,
MPEAOCTABISIONINX MYHUIIUTIATBHBIX YCIIYT;

WHBIE NPOLENYPHI U AEUCTBHUS, peaycMoTpeHHble DenepanbHbiM 3ak0HOM Ne 210-
3.

B coorBerctBuu ¢ yacteto 1.1 crateu 16 @enepansHoro 3akoHa Ne 210-D3 s
peanm3aiuu CBoux (PyHKIIMHA MHOTO(QYHKIIMOHAIBHBIC TICHTPHI BIPABE MPUBJICKATh MHBIC
OpraHu3aluu.

0

NudopmupoBanue 3asBuTenen

6.2. HWudbopmupoBanue  3asgBUTENs]  MHOTO(QYHKIMOHAJIBHBIMU  IEHTpaMu
OCYULIECTBIISIETCS CIETYIOLIUMU CIIOCOOAMMU:

a) MOCPEJICTBOM MPHUBIICYCHUS CPEJICTB MaCCOBOM MH(MOPMAITNH, a TAKKE ITyTEM
pasMenieHuss wHGOpMAUA Ha O(PUITMATBHBIX CaWTaX W WH()OPMAIMOHHBIX CTEHIAX
MHOTO(YHKIIMOHAJLHBIX LIEHTPOB;

0) pu oOpaleHnn 3asBUTENST B MHOTO()YHKIIMOHATLHBIN [ICHTP JTUYHO, TI0
TenedoHy, MOCPEACTBOM MOYTOBBIX OTHPABIECHUN, TUOO MO FIEKTPOHHOM MOYTE.

[Ipu nuyHOM oOOpalieHnn pabOTHUK MHOTO(QYHKIIMOHAJIBHOIO LIEHTpa MOAPOOHO
uHGOPMUPYET 3asBUTEJCH MO MHTEPECYIOIIMM HX BOIPOCAM B BEXJIMBON KOPPEKTHOM
¢dopMe C UCHoab30BaHUEM O(ULMATBHO-IEIOBOrO CTUIIS peun. PexomeHyemoe Bpems
NPEIOCTaBICHUSI KOHCYIbTalUU — He Oosiee 15 MHUHYT, BpeMsi OXKHUJAaHUA B OYEPEIU B
CeKTOope MH()OPMUPOBAHUS I MOIYUYEHHUS] HH(OPMALUK O MyHUIIMIAJIBHBIX YCIyrax He
MOXET IPEBBIIATE 15 MUHYT.

OtBer Ha TeneOHHBIM 3BOHOK [JOJDKEH HA4dMHATBhCd C MHQOpMAIMU O
HAaMMEHOBAaHWM OpraHu3anuy, (paMUIud, HUMEHH, OTYECTBE M JIOJDKHOCTH pabOTHHKA
MHOTO(YHKIIMOHAIBHOIO LIEHTpa, NPUHABIIErO Teae(OoHHbIH 3BOHOK. MHauBHyanbHOe
YCTHOE KOHCYJIbTUPOBAHHWE TMpHU OOpalleHuHu 3asBUTENs 1O TeneoHy pabOTHHUK
MHOTO(YHKIIMOHAIBHOI'O [IEHTPa OCYyIIEeCTBIsAET He Oonee 10 MUHYT;

B caywyae ecnu nans MOATOTOBKM OTBeTa TpeOyercs Oojiee MPOAOIDKUTEIBHOE
BpeMsi, pa0OTHUK MHOTO(YHKIIMOHAIBHOIO LIEHTPA, OCYLIECTBIISIFOIINNA UHIMBUYaJIbHOE
YCTHOE KOHCYJIBTHPOBAHHE IO TeNe(POHY, MOKET MPEATIOKUTH 3aBUTEIIIO:

U3JI0KUTh OOpaleHNE B MUCbMEHHOM (popme (OTBET HampaBigeTcs 3asiBUTEIIO B
COOTBETCTBHH CO CIIOCOOOM, YKa3aHHBIM B OOPAILEHUH ); HA3HAYUTh

IPYroe BpeMs Il KOHCYJIbTallAi.

IIpy KOHCYJBTUPOBAaHMM MO TNHCbMEHHBIM OOpaIICHUSIM 3asBUTENIEH OTBET
HaIIpaBJIIETCS B TMCBMEHHOM BHJIE B CPOK HE no31Hee 30 KAIEHIApHBIX JHEW C MOMEHTA
peructpauuu oOpaiieHuss B popMe 3IEKTPOHHOIO JOKYMEHTA [0 aJIpecy 3JIEKTPOHHOM
MOYTHI, YKa3aHHOMY B OOpalleHHH, MOCTyNUBLUIEM B MHOTIO()YHKIIMOHAJIBHBIA LEHTP B
dbopMe BIEKTPOHHOrO JOKYMEHTa, M B IMUCBMEHHOW (opMe IO IMOYTOBOMY ajpecy,



yKa3aHHOMY B OOpallleHuW, TOCTYIHMBIIEM B MHOTO(QYHKIMOHAIBHBIA IIEHTP B
MMCbMEHHOH (hopMme.

Briaua 3asBUTEIIO pe3ysibTaTa IPEAOCTABICHUS
MYHULIMIAIBHOMN YCIIyTH

6.3. Ilpy Hamuuuu B 3asBJICHUUA O MPEAOCTABICHUM MYHUIUIIAIBbHOW YCIyrd
yKa3aHusi O BbIJaye pe3yJbTaTOB OKa3aHUsA YCIyTH 4Yepe3 MHOro(QYHKIMOHAIbHBIN
HEHTpP, YTOJTHOMOYEHHBIN OpraH nepeaaeT JOKYMEHTbl B MHOTO(GYHKIIMOHATBHBIN [IEHTP
JUISL TOCJIENYIOIIEN BbIAAYH 3aIBUTENIO
(mpeacTaBUTENIO) CIOCOOOM, COTIIACHO 3aKIIOYEHHBIM COTJIAIIEHUSM O B3aUMOJCHCTBUU
3aKJIFOYEHHBIM MEXKIY YIOJIHOMOYEHHBIM OPraHOM M MHOTO(YHKIMOHAJIBHBIM LIEHTPOM
B nopsiake, yreepkaeHHoM [locranoBnenuem Ne 797.

[Topsnok M cpoku mnepenayu YTOJIHOMOYEHHBIM OpPraHOM TaKUMX JOKYMEHTOB B
MHOTO(YHKIIMOHAJBHBIM ILIEHTP OMNPENESIOTCS COTJIallleHHEeM O B3aWMOJCHCTBUH,
3aKJIIOYCHHBIM UMH B MTOPSAKE, ycTaHOBICHHOM [locranoBinenuem Ne 797.

6.4. Ilpuem 3asBuTeneld Uisl BbIAAYM JTOKYMEHTOB, SIBJSIOIIMXCS PE3YyJIbTATOM
MYHULANIAIBHOUN YCIIYTH, B IMIOPSAJIKE OUEPEIHOCTH P MTOTYUYEHUH HOMEPHOTO TaJOHA U3
TEpMUHANA JJIEKTPOHHOM OdYepeu, COOTBETCTBYIOIIETO LU OOpalieHusi, Jud0 1Mo
IIPEABAPUTEILHON 3aIIUCH.

PaGoTHHK MHOTO()YHKIIMOHATILHOTO IIEHTPA OCYIIECTBIAET CIACAYIOIMINE JEHCTBUS:

YCTaHABJIMBAECT JUYHOCTH 3asIBUTENS HA OCHOBAHUM JOKYMEHTA, YAOCTOBEPSIOIIETO
JMYHOCTh B COOTBETCTBUU C 3aKOHOAATENBCTBOM Poccuiickoi
Oenepannu;
IPOBEPSCT MOJTHOMOYHS TPEICTABUTENIS 3asIBUTEINS (B ClTydae 0OpaieHus
MIPEJCTABUTEIIS 3aABUTES );
ONpENEIIAET CTaTyC UCIIOJIHEHUS 3asiBaeHus 3asaButens B [C;
pacneyaTbiBaeT PE3YJbTaT NPEAOCTABICHUS MYHUILMINAIBHOW YCIYTd B BHJE
AK3EMIUISIpa DJIEKTPOHHOIO JOKYMEHTa Ha OyMaXHOM HOCHUTENIE U 3aBEpsET €ro C
UCIIOJIb30BAaHUEM T€YaTH MHOTO(PYHKIIMOHAIBHOTO IIEHTpa (B MPEayCMOTPEHHBIX
HOPMAaTHUBHBIMU TMPABOBBIMU akTaMu Poccuiickon @Penepauuu ciayyasx — I€4aTh C
uzoopaxkenueM ['ocynapcrBenHoro repba Poccuiickoit denepariim);
3aBepsieT SK3EMIUISIP DJCKTPOHHOTO JOKyMEHTa Ha OyMa)KHOM HOCHUTENE C
UCIIOIb30BAaHUEM TMEeYaTH MHOTO(PYHKIIMOHAIBHOTO IIeHTpa (B MPEIyCMOTPEHHBIX
HOPMAaTUBHBIMM MNPaBOBbIMU akTamu Poccuiickoi denepanuu ciaydasx — I€4aTH C
nzo0paxenueM ['ocynapctBenHoro repda Poccutickoit deneparun);
BBIJIACT IOKYMEHTHI 3asIBUTEITIO, IPU HEOOXOIMMOCTH 3aIpallIUuBaET Y 3asiBUTEIS
TIOJIMUCH 32 KAXKIbIN BbIJIAHHBIN JOKYMEHT;
3aIpalirvBacT COrjlache 3asBUTEN HA YYaCTHE B CMC-OMPOCE ISl OLICHKU KayecTBa
MPEIOCTABIECHHBIX YCIYT MHOTO(YHKITMOHAIBHBIM IIEHTPOM.



[Tpunoxenue Ne 1
K AZIMUHUCTPATUBHOMY PETJIAMEHTY
10 IPEAOCTABICHUIO MYHULHNAIBHOU
yCIIyTH

@dopma pemeHust 0 MPEeIOCTABICHNY MYHULMITAIBHON YCIYTH

HanmeHoBaHME yIIOJTHOMOYEHHOTO OpTaHa UCIIOJHUTENBHOHI BiacTu cyObekTa Poccuiickoit depepariu

UJIN OpraHa MECTHOI'0 CaMOYIIpaBJICHUSA

Komy

(pamunusi, ©Ms1, OTIECTBO)

(TenedoH u aapec MCKTPOHHOM MOYTHI)

PEILIEHNE
O IIPEAOCTABIICHUU KUJIOIO [IOMELIEHU

JlaTa Ne

ITo pe3ynbraTam pacCMOTpPEHUS 3asIBJIEHUS OT No 51
IIPUJIOKEHHBIX K HEMY JIOKYMEHTOB, B COOTBETCTBUU CO cTaThel 57 JKMIUIHOro Koaekca
Poccuiickon ®@enepanuy NpUHATO PELICHUE IPEAOCTABUTD KUIIOE IIOMELICHUE:

®UO 3asgBurens
N COBMCCTHO IIPOXHUBAOIIKUM C HUM 4JICHAM CCMbH!

1

2
3
4.

CBCI[CHI/IH O XKHUJIOM IMOMCIICHUHN

Bun sxuitoro nmomenieHus

Anpec




KoandecTBo kOMHAT

O01mas womaib

Kunasg wiomans

(1OJKHOCTD (moamnuce) (pacmmdpoBKa MOAMKCH)

COTpYAHHMKA OpraHa BJIACTH, MPHUHSBIIETO PEIICHUE)

« » 20 T

M.IL

[Tpunoxenue Ne 2

K AZIMUHUCTPAaTUBHOMY PETVIAMEHTY
I10 NPEJOCTABICHUIO
MYHULANIAIBHON YCITyTH

®dopma pelieHus 00 0TKa3e B IPUEME TOKYMEHTOB, HEOOXOAUMBIX JIJIs
IPEeI0CTaBIEHUS YCIYTH/00 0TKa3e B MPEJOCTaBICHUH YCIyTH

HanmeHoBaHMEe yIOTHOMOYEHHOTO OpraHa UCTIOIHUTENBHOM BacTH cyobekTa Poccuiickoii denepannn
HJIM OpraHa MECTHOTO CaMOYTIPaBIICHUA

Komy

(pammnns, ums1, 0TIECTBO)

(TenedoH U afpec AMEKTPOHHOH MOYTHI)

PEHIEHUE



00 oTKa3e B IMpUucM<C 1OKYMCHTOB, HGO6XOI[I/IMBIX IJIA IIPECOOCTABICHUA YCIIYTH
((HpCI[OCTaBJ'IeHI/IC JKMJIOTO IOMCIICHUS 110 JOTOBOPY COLMAJIIBHOT'O HaliMay

[arta

ITo pe3ynpTaram pacCMOTPEHUS 3asIBIICHUS OT
MPUJIOKEHHBIX K HEMY JOKYMEHTOB,

Ne

No

u

B COOTBCTCTBUH C }KI/IJ'II/IH_[HBIM KOJICKCOM

Poccuiickont @enepanuy NPUHATO PEUIEHUME OTKA3aThb B MpPHEME JOKYMEHTOB,

HCO6XOI[I/IMBIX I IpEAOCTABJICHUA YCIIYTH, 110 CJICAYIOIUM OCHOBAHUAM:

Ne myHkTa
aJIMMHHUCTPATUBHOIO
periaMeHTa

HaunmMmeHoBaHue OCHOBaHUS JJI OTKa3a B
COOTBETCTBUH C CIUHBIM CTaHAAPTOM

PazpsacHenue npruurH OTKa3a B
MIPEAOCTABICHUH YCIIYTH

3anpoc o npeAoCTaBICHUH YCIIyTH MOIaH
B OpraH rocyJapCTBEHHOM BJIACTH, OpraH
MECTHOT'O CaMOYIIPaBJICHUS WIH
OpraHU3aIHI0, B TOJIHOMOYHS KOTOPBIX

HC BXOJUT NPCAOCTABJICHUC YCIIYT'U

Vka3wIBaroTCsI OCHOBAHUS TaKOT'O
BbIBOJAA

Hemomnnoe 3amonHeHne 003aTelbHBIX
nosedr B (Qopme  3ampoca o

MIPEIOCTABICHNUN yCIIyTH

YKa3bIBaroTCS OCHOBAHUSA TAKOTO
BBIBOJIA

Hpe,Z[CTaBJIeHI/Ie HCIIOJTHOT'O KOMILJIIEKTA
JOKYMCHTOB

VYKa3bIBaeTCs UCYEPIBIBAKOIIUI
HepevyeHb JOKYMEHTOB, HE

MMPEACTABJICHHBIX 3aABUTCIIEM

HpC,Z[CTaBJ'IeHHBIe JOKYMCHTHBI YTPAaTHUIIN

CHJTy Ha MOMEHT OOpalleHus 3a yCIyroi

Yka3bIBaeTCs UCUEPIBIBAIOLINI
MEepEYEHb IOKYMEHTOB,
YTPaTUBILIUX CHITY

[IpencraBneHHbIe JOKYMEHTBI COAEPKAT
IIOAYUCTKHU U I/ICHpaBJIeHI/IH TCKCTAa, HC
3aBEPEHHBIE B MOPSAKE, yCTAHOBICHHOM
3aKOHOIaTeILCTBOM Poccuiickoi

®denepaunun

VYka3bIBaeTCs UCUEPIBIBAIOLINI
MEepEYEHb IOKYMEHTOB,
COAEpKAIIMX IMOUYUCTKU U
WCTIPABJICHUSA




3asgBieHHe HoAaHO JIMIIOM, HC HMCIOIIIMM
IMOJTHOMOYH I NpeaACTaBJIATE HHTCPCCHL
3asABUTCIIA

Bl BIipaBe MOBTOPHO OOPaTUTHCS B YIIOJIHOMOUYEHHBIN OpPraH C 3asBJICHUEM O

MIPEIOCTABIICHUHN YCIIYTH ITOCJIC YCTPAHEHUS YKA3aHHBIX HAPYIIICHHH.
JlaHHBIIM 0TKa3 MOKET OBITH 00KaJIOBaH B JOCYJACOHOM MOPSIIKE MyTEM HaIlpaBICHUS

ajo0bl B YIIOJJTHOMOYEHHBIA OpraH, a TAKke B Cy/1e0HOM MOPSIKE.

(IOMKHOCTD (monmucek) (pactmmdpoBKa MOAMKCH)

COTpyAHHKA OpraHa BJIaCTH, IPHUHABHICTO pemeHHe)

« » 20 T

M.IL

[Tpunoxenue Ne 3
K AIMUHUCTPATUBHOMY PETIIAMEHTY
0 MPEOCTABICHUIO MYHHUIUTIATBHON

YCIYTH

®opmMa perieHust 00 0TKa3e B MPEAOCTABICHUH MyHULIUITIATIBHOM
yCIIyTH

HaumeHoBaHMe YIIOJTHOMOYECHHOTO OpraHa UCTIOJIHUTENFHOU BIIacTH cyObekTa Poccuiickoit deneparn
WK OpraHa MECTHOT'O CaMOYyIIpaBJIeHUS

Komy

(pammnus, umsi, 0TIECTBO)




ara

PEHIEHUE

(TenedoH U aapec HICKTPOHHOM MOYTHI)

00 OTKa3e B MPEJOCTABICHUH YCIYTH
«IIpenocraBieHue KUJIOro MOMELIEHUS 110 I0TOBOPY COLMAIBHOIO HailMay

[To pe3ynpTaTaM paccMOTpEHUs 3asBICHUS OT
MPUIOKEHHBIX K HEMY JOKYMEHTOB,

No

No

51

B COOTBCTCTBUHU C >KI/IJII/IH_[HBIM KOACKCOM

Poccuiickonn @enepanuy NpUHATO pELICHUWE OTKa3aTb B NPUEME JOKYMEHTOB,

H€06XOI[I/IMBIX I IIPpEAOCTABJICHUA YCIIYT'H, 110 CICAYIOIIHUM OCHOBAHHUAM:

Ne mynkra
aJMUHUCTPATUBHOI' O
perimameHTa

HanmeHnoBanne 0CHOBaHHUS JJIs1 OTKasa

B COOTBCTCTBUU C €AVMHBIM CTaHAAPTOM

PaspsicHeHne 1puuMH ~ OTKasza

NIPEAOCTABIICHUH YCIIYTH

B

JloxymeHTHI (CBeIeHH S ),
MIPE/ICTABJICHHBIC 3asIBUTETIEM,
MPOTUBOpEYAT TOKYMEHTaM
(cBeneHusIM), IOJTYYeHHBIM B paMKax

MCXKXBCIOMCTBCHHOI'O BBaHMOHeﬁCTBHH

VYKa3bIBaroTCsI OCHOBAHUS TAKOT'O
BBEIBOJIA

OTcyTcTBHE Y YWIEHOB CEMBH MECTa
KHUTEIbCTBA HA TEPPUTOPUU CYOBEKTa

Poccuiickoit denepanuu

Vka3bpIBatOTCSI OCHOBAHHUS TaKOr'0
BbIBOJA

HpeI[CTaBJ'IeHHBIMI/I AOKYMCHTaMHU U
CBCACHUAMMU HC IMOATBECPIKAACTCS IPaBO
TpaxJlaHWHa Ha NpCAOCTABJIICHUC
KHJIOrO IIOMCIICHUA

Vka3bpIBatOTCSI OCHOBAHHUS TaKOr'O
BbIBOJA




OTCyTCTBI/Ie 3aKOHHBIX OCHOBAHMM ISt VYka3pIBaroTcsa OCHOBAHUSA TaKOT'O
IIPEIOCTABIICHUS KHIIOTO ITOMEIICHUS BBIBO/IA

10 OTOBOPY COLIMAJIBHOTO HaliMa B
COOTBETCTBUH C JKHUIUIIHBIM KOJEKCOM
Poccuiickoit denepanuu

PazbsicHenne IIPUYHMH OTKa3a:

JIOTIOTHUTENBHO HH(DOPMUPYEM:

Brl BipaBe oBTOpHO 00pPaTUTHCS B YIIOJHOMOUYCHHBIN OpPraH C 3asBJICHUEM O

MPEOCTABICHUU YCIYTH MOCTE YCTPAHEHUS YKa3aHHBIX HAPYILICHUIA.
JlaHHBIIM 0TKa3 MOKET OBITh 00KaJIOBaH B JOCYJCOHOM MOPSAKE ITyTEM HalpaBlICHUS

KaJI00bI B YIIOJITHOMOUYEHHBIN OpraH, a TAKXXe B Cy1I€0HOM MOPSJIKE.

(TOJKHOCTD (moamuce) (pactmm@poBKa MOANUCH)

COTpYJIHMKA OpraHa BJIACTH, NPUHSBILETO PELIECHHUE)

« » 20 T

M.IL.

[Tpunoxenne Ne 4

K AIMUHUCTPATUBHOMY PETJIAMEHTY
[0 MPEJIOCTABICHUI0 MYHUIIMIAIbHOMN
YCIIyTH

CDopMa 3a5BJICHUA O IPEAOCTABIICHUHN MyHI/IIII/IHaHBHOﬁ YCIyTun

(HaMMeHOBaHUE OpraHa, YIOJIHOMOYEHHOTO Ui MTPEIOCTABICHUS YCITYTH)



3asBJICHUEC O MpCAO0CTAaBJICHUH KUJIOT'O ITIOMCIICHUA 110

JIOTOBOPY COILIMAJILHOTO HaiiMa

1. 3agaBuUTEIND

(pamunus, Ms1, 0TYECTBO (MIPU HAJTMYMH), 1aTa POKIACHUS,
CHUIJIC) Tenedhon (MOOUITBHBIN):
Anpec

AIEKTPOHHOM MOYTHI:

JIOKyMEHT, yIOCTOBEPSIIOIIHIA TUUYHOCTD 3asIBUTEIIS: HAUMEHOBAHUE:

cepusi, HoMep JlaTa BBIIAYU: KeM
BBIJIaH: KOJl
MO/APa3/IeIICHHUS: Anpec

perucTpanmu 1o MECTy KUTCJIbCTBA:

2. [IpencraBuTens 3asBUTEINS:

(pamuust, UMs1, 0OTYECTBO (IIPU HATTUYUHN)
JIOKyMeHT, yJ0CTOBEPSIFOILUI JIMYHOCTh IPEACTABUTENS 3asBUTENSA: HAUMEHOBAHUE!

HOMCEP JaTa BblJa4uu:

cepusl,

I[OKYMGHT, nomBepxcz{anmnﬁ IMMOJIHOMOYHA MPEACTABUTECIIA 3aABUTCIIAL

3. IIpoxuBaro onuH |_| [IpoxuBaro

COBMECTHO C YJICHAMHU CEMBbU

4. Cocroro B Opake |_| Cymnpyr:

(pammnus, wums, otuectBO (mpu Hanumuuu), npara poxaenus, CHUJIC) [lokymeHr,

YA0CTOBEPSIOLIUI JUYHOCTb cymnpyra: HauMEHOBaHUE:
cepus,

HOMEp JlaTa BBIJAYH: KEM BBIJaH:

KOJL
HOJpPa3IeIICHUS:
3. [TpoxuBato ¢ poauTeNsIMH (POAUTENISIMU CYIPyTa)
10)5(0)
poauTens

(bamumust, ums1, oTuecTBO (TIpH HaNTM4UK), nara poxxaenus, CHNUJIC)

JIOKyMEHT, y1OCTOBEPSAIOIINMI JINYHOCTD:
HaVMEHOBAHMUE:

cepusi, HOMep aTa BhIOAYH:

KEM BbIJ1AaH:

6. Nmerorcs netu |—| ®UO pebdenka (1o 14 ner)




(pammunus, umsi, oT4ecTBO (MPH HaMU4KK), nata poxaenus, CHUIIC)
Homep akToBOi1 3a11ucu 0 poxKACHUN Jara

MECTO PEerHCTpaIin
®UO pebenka (crapiie

14 ner)

(pamumnus, ums, oryecTBo (pu Hanmu4uum), Aara poxxaenus, CHUJIC)
Homep akToBO# 3amucu 0 poKICHUU

naTa MECTO
perucrpanuu
JIoKkyMeHT,
YAOCTOBEPSIOLIUI JIMYHOCTD: HaUMEHOBaHHE:
cepus,
HOMeEp JaTa BBIIAYU: KeM
BBIJIAH:
7. merotcst uHble pOJACTBEHHUKH, MPoKKBatone copmectno @O
ponctBeHHUKa (10 14 1eT)
(bamumust, ums1, oTuecTBO (TIpu HamM4KMK), nata poxacHus, CHUJIC)
Homep akToBOi1 3anmucu 0 poxaeHUN nara
MECTO PETUCTpaLuu
Crenens posacTsa
®UO poncreenHuka (crapie 14 ier)
(bamumus, umst, oruectBo (ipu Hamu4um), nata poxaeHuss, CHMUJIC) Crenens poacrtsa
JlokyMmeHT,
YAOCTOBEPSIOLIUI JNYHOCTD: HAauMEHOBaHHE:
cepus,
HOMeEp JaTa BbLIAYM: KEM
BBIJIaH:
[TonHOTY M 1OCTOBEPHOCTD MIPEJICTABICHHBIX B 3alIPOCE CBEIECHUI
MIOATBEPIKIALO0.

Z[an CBOC cCorjlaCu€ Ha IIOJIYy4YCHHC, 06pa60TKy " nnep€aady Moux Me€pCOHaIbHBIX TaHHBIX

corntacHo dexnepanbHomy 3akoHy OT 27.07.2006 Ne 152.D3 «O nepcoHaNbHBIX JAHHBIX».).
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